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1649  FEDERAL FAMILIES FIRST CORONAVIRUS (COVID-19)  

RESPONSE ACT 

 

The Federal Families First Coronavirus (COVID-19) Response Act (FFCRA) 

includes the Emergency Family and Medical Leave Expansion Act (EFMLEA) 

and the Emergency Paid Sick Leave Act (EPSLA).   The EFMLEA expands the 

Federal Family and Medical Leave Act (FMLA) and the EPSLA provides 

employees with paid sick leave for specified reasons related to COVID-19.  

 

The provisions of the FFCRA shall apply from April 1, 2020 through      

December 31, 2020. 

 

A. Emergency Family and Medical Leave Expansion Act (EFMLEA) 

 

1. Definitions - For the purposes of the EFMLEA:  

 

a. “Eligible employee” means an employee who has been 

employed for at least thirty calendar days by the employer 

with respect to whom leave is requested. 

 

b. “Employer” means any employer with fewer than five 

hundred employees. 

 

c. “Qualifying need related to a public health emergency” 

means with respect to leave, the employee is unable to 

work (or telework) due to a need for leave to care for the 

son or daughter under eighteen years of age of such 

employee if the school or place of care has been closed, or 

the child care provider of such son or daughter is 

unavailable, due to a public health emergency. 

 

d. “Public Health Emergency” means an emergency with 

respect to COVID–19 declared by a Federal, State, or local 

authority. 
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e. “Child care provider” means a provider who receives 

compensation for providing child care services on a regular 

basis, including an ‘eligible child care provider’ (as defined 

in section 658P of the Child Care and Development Block 

Grant Act of 1990 (42 U.S.C. 9858n)). 

 

f. “School” means an ‘elementary school’ or ‘secondary 

school’ as such terms are defined in section 8101 of the 

Elementary and Secondary Education Act of 1965 (20 

U.S.C. 7801). 

 

2. Relationship to Paid EFMLEA Leave 

 

The FFCRA includes the Emergency Family and Medical Leave 

Expansion Act (EFMLEA) that amended the Federal Family and 

Medical Leave Act of 1993 (29 U.S.C. 2611 et seq. to provide 

leave to an eligible employee because of a qualifying need related 

to a public health emergency with respect to COVID-19 - (U.S.C. 

2612(a)(1)(F)).   

 

a. Leave for Initial Ten Days 

 

(1) The first ten days of this FMLA leave for an eligible 

employee shall be  

 

[Select One Option - _X__unpaid    ___paid.] 

 

(2) If the first ten days of this FMLA leave are unpaid, 

an employee may elect to substitute any accrued 

vacation leave, personal leave, or emergency paid 

sick leave provided by the EPSLA for the initial ten 

days under the EFMLEA in accordance with         

29 U.S.C. 2612(d)(2)(B).  
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(3) An employee may not use sick leave under N.J.S.A. 

18A:30-1 for a qualifying need related to a public 

health emergency.  However, an employee receiving 

sick leave under the provisions of N.J.S.A.    

18A:30-1 may only use sick leave because of 

personal disability due to illness or injury, or 

because the employee has been excluded from 

school by the school district’s medical authorities 

on account of contagious disease or of being 

quarantined for such a disease in his or her 

immediate household.  

 

b. Paid Leave for Subsequent Days 

 

(1) An employer shall provide paid leave for each day 

of leave under the EFMLEA that an employee takes 

after taking such leave for ten days.  

 

(2) The paid leave for an employee shall be calculated 

based on: 

 

(a) An amount that is not less than two-thirds of 

an employee’s regular rate of pay (as 

determined under section 7(e) of the Fair 

Labor Standards Act of 1938 (29 U.S.C. 

207(e)); and 

 

(b) The number of hours the employee would 

otherwise be normally scheduled to work (or 

the number of hours calculated under 

A.2.(b)(4) below). 

 

(3) In no event shall such paid leave exceed $200.00 

per day and $10,000.00 in the aggregate. 
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(4) Varying Schedule Hours Calculation – In the case 

of an employee whose schedule varies from week to 

week to such an extent that an employer is unable to 

determine with certainty the number of hours the 

employee would have worked if such employee had 

not taken leave under the EFMLEA, the employer 

shall use the following in place of such number: 

 

(a) Subject to A.2.b.(4)(b) below, a number 

equal to the average number of hours that 

the employee was scheduled per day over 

the six-month period ending on the date on 

which the employee takes such leave, 

including hours for which the employee took 

leave of any type. 

 

(b) If the employee did not work over such 

period, the reasonable expectation of the 

employee at the time of hiring of the average 

number of hours per day that the employee 

would normally be scheduled to work. 

 

c. Employee Notice to Employer 

 

(1) In any case where the necessity for leave under the 

EFMLEA for the purpose of a qualifying need 

related to a public health emergency is foreseeable, 

an employee shall provide the employer with such 

notice of leave as is practicable. 

 

(a) A request for such leave that is foreseeable 

shall be submitted to the Superintendent 

prior to commencing the leave. 
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(b) A need for such leave that is not foreseeable 

shall be submitted to the Superintendent 

within one business day of the first day of 

the leave being taken by the employee.  

 

(c) The employee shall provide to the 

Superintendent the name of the employee’s 

child, the name of the school, place of care, 

or child care provider that has closed or 

become unavailable, and  a statement that no 

other suitable person is available to care for 

the child. 

 

d. Restoration to Position 

 

(1) The employee shall be restored to the same or 

equivalent position held by the employee when the 

leave commenced pursuant to 29 CFR 825.214.  

The requirement to restore the employee to the 

same or equivalent position held when the leave 

commenced does not apply to an employer who 

employs fewer than twenty-five employees if all 

four of the following conditions are met: 

 

(a) The employee takes leave under the 

EFMLEA. 

 

(b) The position held by the employee when the 

leave commenced does not exist due to 

economic conditions or other changes in 

operating conditions of the employer: 

 

i. That affect employment; and 

 

ii. Are caused by a public health 

emergency during the period of 

leave. 
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(c) The employer makes reasonable efforts to 

restore the employee to a position equivalent 

to the position the employee held when the 

leave commenced with equivalent 

employment benefits, pay, and other terms 

and conditions of employment. 

 

(d) If the reasonable efforts of the employer 

under A.2.d.(1)(c) above fail, the employer 

makes reasonable efforts during the period 

described in A.2.d.(2) below to contact the 

employee if an equivalent position described 

in A.2.d.(1)(c) above becomes available. 

 

(2) Contact Period 

 

(a) The period described under A.2.d. above is 

the one-year period beginning on the earlier 

of: 

 

i. The date on which the qualifying 

need related to a public health 

emergency concludes; or 

 

ii. The date that is twelve weeks after 

the date on which the employee’s 

leave under the EFMLEA 

commences. 

 

B. Emergency Paid Sick Leave Act  (EPSLA) 

 

The FFCRA includes the EPSLA, which provides paid sick time to an 

employee to the extent the employee is unable to work or (telework) due 

to a need related to COVID-19.  The paid sick time provided by the 

EPSLA and outlined in B.1. below cannot be taken with any other paid 

leave time provided by the employer.  
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1. Definitions 

 

a. For purposes of the EPSLA and this Policy: 

 

(1) “Employee” means an individual who is employed 

by a private employer with fewer than five hundred 

employees and public employers with at least one 

employee. 

 

(2) “Employer” means a private person or entity that 

employs fewer than five hundred employees and 

public employers that employ at least one 

employee.  

 

(a) “Covered employer” includes any person 

engaged in commerce or in any industry or 

activity affecting commerce that:  

 

i. In the case of a private entity or 

individual, employs fewer than five 

hundred employees; and 

 

ii. In the case of a public agency or any 

other entity that is not a private 

entity or individual, employs one or 

more employees. 

 

(b) “Covered employer” also includes:  

 

i. Any person acting directly or 

indirectly in the interest of an 

employer in relation to an employee 

(within the meaning of such phrase 

in section 3(d) of the Fair Labor 

Standards Act of 1938 (29 U.S.C. 

203(d)); and 
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ii. Any successor in interest of an 

employer; and any “public agency”, 

as defined in section 3(x) of the Fair 

Labor Standards Act of 1938         

(29 U.S.C. 203(x)). 

 

(c) “Covered employer” also includes any 

“public agency “as defined in section 3(x) of 

the Fair Labor Standards Act of 1938       

(29 U.S.C. 203(x)).   

 

(3) “Employ” and “State” have the meanings given 

such terms in section 3 of the Fair Labor Standards 

Act of 1938 (29 U.S.C. 203). 

 

(4) “Health care provider” and “son or daughter” have 

the meanings given such terms in section 101 of the 

Family and Medical Leave Act of 1993 (29 U.S.C. 

2611). 

 

(5) “Paid sick time” means an increment of 

compensated leave that: 

 

(a) Is provided by an employer for use during 

an absence from employment for a reason 

described in any paragraph of B.2.a. below; 

and 

 

(b) Is calculated based on the employee’s 

required compensation under B.1.a.(6) 

below and the number of hours the 

employee would otherwise be normally 

scheduled to work (or the number of hours 

calculated under (B.1.a.(7) below), except 

that in no event shall such paid sick time 

exceed: 
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i. $511.00 per day and $5,110.00 in the 

aggregate for a use described in 

B.2.a.(1), (2), or (3) below; and  

 

ii. $200.00 per day and $2,000.00 in the 

aggregate for a use described in 

B.2.a.(4), (5), or (6) below.  

 

(6) “Required Compensation” subject to B.1.a.(5)(b) 

above, the employee’s “required compensation” 

shall be not less than the greater of the following:  

 

(a) The employee’s regular rate of pay (as 

determined under section 7(e) of the Fair 

Labor Standards Act of 1938 (29 U.S.C. 

207(e)). 

 

(b) The minimum wage rate in effect under 

section 6(a)(1) of the Fair Labor Standards 

Act of 1938 (29 U.S.C. 206(a)(1)). 

 

(c) The minimum wage rate in effect for such 

employee in the applicable State or locality, 

whichever is greater, in which the employee 

is employed. 

 

Subject to B.1.a.(5)(b) above, with respect to 

any paid sick time provided for any use 

described in B.2.a.(4), (5), or (6) below, the 

employee’s required compensation shall be 

two-thirds of the amount described in 

B.1.a.(6) above. 
 

(7) “Varying Schedule Hours Calculation” means in the 

case of a part-time employee described in B.3.b.(2) 

below whose schedule varies from week to week to 

such an extent that an employer is unable to 

determine with certainty the number of hours the 
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employee would have worked if such employee had 

not taken paid sick time under B.2.a. below, the 

employer shall use the following in place of such 

number:  

 

(a) Subject to clause B.1.a.(7)(b) below, a 

number equal to the average number of 

hours that the employee was scheduled per 

day over the six-month period ending on the 

date on which the employee takes the paid 

sick time, including hours for which the 

employee took leave of any type. 

 

(b) If the employee did not work over such 

period, the reasonable expectation of the 

employee at the time of hiring of the average 

number of hours per day that the employee 

would normally be scheduled to work. 

 

2. Paid Sick Leave Requirement 

 

a. An employer shall provide to each employee employed by 

the employer paid sick time to the extent that the employee 

is unable to work (or telework) due to a need for leave 

because:  

 

(1) The employee is subject to a Federal, State, or local 

quarantine or isolation order related to COVID-19. 

 

(2) The employee has been advised by a health care 

provider to self-quarantine due to concerns related 

to COVID-19. 
 

(3) The employee is experiencing symptoms of 

COVID-19 and seeking a medical diagnosis. 
 

(4) The employee is caring for an individual who is 

subject to an order as described in B.2.a.(1) above 

or has been advised as described in B.2.a.(2) above. 
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(5) The employee is caring for a son or daughter of 

such employee if the school or place of care of the 

son or daughter has been closed, or the child care 

provider of such son or daughter is unavailable, due 

to COVID–19 precautions. 

 

(6) The employee is experiencing any other 

substantially similar condition specified by the 

Secretary of Health and Human Services in 

consultation with the Secretary of the Treasury and 

the Secretary of Labor. 

 

3. Duration of Paid Sick Time  

 

a. An employee shall be entitled to paid sick time for an 

amount of hours determined under B.3.b. below. 

 

b. The amount of hours of paid sick time to which an 

employee is entitled shall be as follows: 

 

(1) For full-time employees, eighty hours. 

 

(2) For part-time employees, a number of hours equal 

to the number of hours that such employee works, 

on average, over a two-week period. 

 

c. Paid sick time under the EPSLA shall not carry over from 

one year to the next. 

 

4. Employer’s Termination of Paid Sick Time 

 

a. Paid sick time provided to an employee under the EPSLA 

shall cease beginning with the employee’s next scheduled 

work shift immediately following the termination of the 

need for paid sick time under B.2.a. above. 
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5. Prohibition  

 

a. An employer may not require, as a condition of providing 

paid sick time under the EPSLA, that the employee 

involved search for or find a replacement employee to 

cover the hours during which the employee is using paid 

sick time. 

 

6. Use of Paid Sick Time 

 

a. The paid sick time under B.2.a. above shall be available for 

immediate use by the employee for the purposes described 

in the EPSLA, regardless of how long the employee has 

been employed by an employer. 

 

b. Sequencing Leave Time 

 

(1) An employee may first use the paid sick time under 

B.2.a. above for the purposes described in the 

EPSLA. 

 

(2) An employer may not require an employee to use 

other paid leave provided by the employer to the 

employee before the employee uses the paid sick 

time under B.2.a. above. 
 

7. Notice 

 

a. Each employer shall post and keep posted, in conspicuous 

places on the premises of the employer where notices to 

employees are customarily posted, a notice, to be prepared 

or approved by the Secretary of Labor, of the requirements 

described in the EPSLA. 

 

b. Not later than seven days after the date of enactment of this 

Act, the Secretary of Labor shall make publicly available a 

model of a notice that meets the requirements of B.7.a. 

above. 
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8. Prohibited Acts 

 

a. It shall be unlawful for any employer to discharge, 

discipline, or in any other manner discriminate against any 

employee who: 

 

(1) Takes leave in accordance with the EPSLA; and 

 

(2) Has filed any complaint or instituted or caused to be 

instituted any proceeding under or related to the 

EPSLA (including a proceeding that seeks 

enforcement of the EPSLA), or has testified or is 

about to testify in any such proceeding. 

 

9. Enforcement  

 

a. Unpaid Sick Leave - An employer who violates B.2. 

through B.6. of this Policy shall: 

 

(1) Be considered to have failed to pay minimum wages 

in violation of section 6 of the Fair Labor Standards 

Act of 1938 (29 U.S.C. 206); and 

 

(2) Be subject to the penalties described in sections 16 

and 17 of the Fair Labor Standards Act of 1938   

(29 U.S.C. 216; 217) with respect to such violation. 

 

b. Unlawful Termination - An employer who willfully 

violates B.8. above shall: 

 

(1) Be considered to be in violation of section 15(a)(3) 

of the Fair Labor Standards Act of 1938               

(29 U.S.C. 215(a)(3)); and 

 

(2) Be subject to the penalties described in sections 16 

and 17 of the Fair Labor Standards Act of 1938   

(29 U.S.C. 216; 217) with respect to such violation. 
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10. Rules of Construction 

 

a. Nothing in the EPSLA shall be construed: 

 

(1) To in any way diminish the rights or benefits that an 

employee is entitled to under any: 

 

(a) Other Federal, State, or local law; 

 

(b) Collective bargaining agreement; or 

 

(c) Existing employer policy; or 

 

(2) To require financial or other reimbursement to an 

employee from an employer upon the employee’s 

termination, resignation, retirement, or other 

separation from employment for paid sick time 

under the EPSLA that has not been used by such 

employee. 

 

11. Guidelines 

 

a. Not later than fifteen days after the date of the enactment of 

the EPSLA, the Secretary of Labor shall issue guidelines to 

assist employers in calculating the amount of paid sick time 

under the EPSLA. 
 

12. Reasonable Notice 
 

a. After the first workday (or portion thereof) an employee 

receives paid sick time under the EPSLA, an employer may 

require the employee to follow reasonable notice 

procedures in order to continue receiving such paid sick 

time. 
 

b. The request for such leave shall be submitted to the 

Superintendent, who may request documentation from the 

employee in support of the emergency paid sick leave.   
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c. The documentation shall include a signed statement 

containing the following information: the employee’s 

name; the date(s) for which leave is requested; the  

COVID-19 qualifying reason for leave; and a statement 

representing that the employee is unable to work or 

telework because of the COVID-19 qualifying reason.   

 

d. An employee requesting to take emergency paid sick leave 

under the EPSLA or the EFMLEA to care for his or her 

child must provide the following information:  the name of 

the child being care for; the name of the school; place of 

care; or child care provider that closed or became 

unavailable due to COVID-19 reasons; and a statement 

representing that no other suitable person is available to 

care for the child during the period of requested leave. 

 

13. Regulatory Authorities 

 

a. The Secretary of Labor shall have the authority to issue 

regulations for good cause under sections 553(b)(B) and 

553(d)(A) of Title 5, United States Code: 

 

(1) To exempt small businesses with fewer than fifty 

employees from the requirements of B.2.a.5. when 

the imposition of such requirements would 

jeopardize the viability of the business as a going 

concern; and 

 

(2) As necessary, to carry out the purposes of the 

EPSLA, including to ensure consistency between 

the EPSLA and Division C and Division G of the 

FFCRA. 

 

 

H.R. 6201: Families First Coronavirus (COVID-19) Response Act 

N.J.S.A. 18A:30-1 
 

 

Adopted:  
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2270  RELIGION IN THE SCHOOLS 

 

The Board of Education recognizes that religious belief and disbelief are matters 

of personal conviction rather than governmental authority and the students of this 

district are protected by the First Amendment of the United States Constitution 

and by Article I, Paragraph 4 of the New Jersey State Constitution from the 

establishment of religion in the schools.  The First Amendment requires public 

sSchool officials will to show be neutral in their treatment of religion in the 

school district, showing neither favoritism toward nor hostility against religious 

expression such as prayer.  Accordingly, devotional exercises will be permitted 

in this district.   

 

The United States Department of Education’s Guidance on Constitutionally 

Protected Prayer and Religious Expression in Public Elementary and 

Secondary Schools (USDOE Guidance) provides information on the current 

state of the law concerning religious expression in public schools.   

 

The following activities as outlined in the USDOE Guidance will be permitted 

upon applying the governing constitutional principles in particular contexts 

related to: in the school district provided the activity is consistent with current 

United States Supreme Court decisions regarding the relationship between 

government and religion:  prayer during non-instructional time; organized prayer 

groups and activities; teachers, administrators, and other school employees’ 

activities; moments of silence; accommodations for prayer during 

instructional time; religious expression and prayer in classroom assignments; 

student assemblies and extra-curricular noncurricular events; prayer at 

graduation; and/or baccalaureate ceremonies; devotional exercises and other 

prayer and/or religion related activities.   

 

The following activities as outlined in the USDOE Guidance will be 

permitted upon applying the governing constitutional principles in particular 

contexts related to religious expression:  religious literature; teaching about 

religion; student dress codes and policies; and/or religious excusals. The 

school district will not permit an activity if the activity advances or inhibits any 

particular religious expression that is protected by the First Amendment of the 

United States Constitution. 
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The Equal Access Act, 20 U.S.C. Section 4071, is designed to ensure that 

student religious activities are afforded the same access to Federally funded 

public secondary school facilities as are student secular activities.  The 

United States Department of Justice has developed guidance for interpreting 

the Equal Access Act’s requirements outlined in the USDOE Guidance in the 

area of general provisions, prayer service and worship exercises, means of 

publicized meetings, lunch-time and recess, and leadership of religious 

student groups.    

 

The Board believes that an understanding of religions and the contributions that 

religion has made to the advancement of civilization is essential to the thorough 

education of young people and to their appreciation of a pluralistic society.  To 

that end, the curriculum may be developed to include, as appropriate to the 

various ages and attainments of the students, instruction about the religions of the 

world.   

 

The Board also acknowledges the degree to which a religious consciousness has 

enriched the arts, literature, music, and issues of morality.  The instructional and 

resource materials approved for use in the schools of this district frequently 

contain religious references or concern moral issues that have traditionally been 

the focus of religious concern.  That such materials may, therefore, be religious in 

nature shall not, by itself, bar their use by the district.  The Board directs that 

teaching staff members employing such materials be neutral in their approach and 

avoid using them to advance or inhibit religion in any way. 

 

The Board recognizes that religious traditions vary in their perceptions and 

doctrines regarding the natural world and its processes.  The curriculum is chosen 

for its place in the thorough and efficient education of the children of this district, 

not for its conformity to religious principles.  Students should receive unbiased 

instruction in the schools so that they may privately accept or reject the 

knowledge so gained in accordance with their own religious tenets.  
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Any issues regarding religion in the schools and the provisions of this Policy 

shall be referred to the Superintendent of Schools who may consult with the 

Board Attorney. 

 

 

U.S. Const. Amend. 1 

The Equal Access Act, 20 U.S.C. Section 4071 
U.S. Department of Education - Guidance on Constitutionally Protected  

Prayer in Public Elementary and Secondary Schools – February 7, 2003     

January 16, 2020 

N.J. Const. (1947) Art. 1, para. 4 

N.J.S.A. 18A:35-4.6 et seq.; 18A:36-16 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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2431.3  PRACTICE AND PRE-SEASON HEAT-ACCLIMATION FOR 

SCHOOL-SPONSORED ATHLETICS AND EXTRA-CURRICULAR 

ACTIVITIES 

HEAT PARTICIPATION POLICY FOR STUDENT-ATHLETE SAFETY 
 

The Board of Education adopts this Policy as a measure to protect the safety, 

health, and welfare of students participating in school-sponsored athletic 

programs and extra-curricular activities.  The Board believes practice and pre-

season heat participation guidelines for students will minimize injury and enhance 

a student’s health, performance, and well-being. 

 

In accordance with the provisions of N.J.S.A. 18A:11-3.10, a school district 

which is a member of any voluntary association, pursuant to N.J.S.A. 18A:11-3, 

which oversees activities associated with Statewide interscholastic sports 

programs shall adopt and implement the most current “Heat Participation Policy” 

required by the New Jersey State Interscholastic Athletic Association (NJSIAA) 

for conducting practice or games in all sports during times of high heat or 

humidity.   

 

The NJSIAA Policy shall address: 

 

1. The scheduling of practice or games during times of various heat 

and humidity levels; 

 

2. The ratio of time devoted to workouts to time allotted for rest and 

hydration during various heat and humidity levels; and 

 

3. The heat and humidity levels at which practice or games will be 

canceled. 

 

The guidelines included in the NJSIAA Heat Participation Policy shall provide a 

default Policy to those responsible or sharing duties for making decisions 

concerning the implementation of modifications or cancellation of practices or 

games based on the presence of heat and humidity. 
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The Board of Education shall purchase a WetBulb Globe Temperature (WBGT) 

tool to measure the heat stress in direct sunlight at the practice or game site.  Heat 

stress consists of temperature, humidity, wind speed, the angle of the sun, and 

cloud coverage. 

 

The Board of Education shall adopt and implement the provisions of the NJSIAA 

Heat Participation Policy concerning the frequency and recording of WBGT 

measurements. 

 

The provisions and requirements of this Policy and of the NJSIAA current Heat 

Participation Policy, which shall be utilized in conjunction with the current 

NJSIAA Pre-Season Heat Acclimatization Policy, shall be carried out by the 

Athletic Trainer, certified designee, or individual as appointed by the school staff 

member designated by the Superintendent to supervise athletics, which may 

include a coach or individual responsible for sharing duties for making decisions 

concerning the implementation of modifications or cancellation of practices and 

games based on WBGT measurements.  

 

A copy of this Policy and NJSIAA’s current Heat Participation Policy and Pre-

Season Heat Acclimatization Policy shall be provided to each coach, as 

appropriate, and reviewed with all coaches by the Principal or designee which 

may include, but not be limited to, the Athletic Trainer or staff member 

supervising athletics as designated by the Superintendent prior to the first practice 

session of the season for each team.  The Superintendent shall designate the staff 

member responsible to ensure compliance with this Policy and NJSIAA’s current 

Heat Participation Policy and  Pre-Season Heat Acclimatization Policy.  

 

This Policy and the requirements outlined in this Policy shall apply to all student-

athletes in grades nine through twelve participating in Statewide high school 

interscholastic athletic programs.   
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[Option  

 

The school district will implement provisions of this Policy as determined by the 

Superintendent or designee for student-athletes participating in athletic programs 

other than students in grades nine through twelve to include students in grades 5 

through 8.]        

 

 

N.J.S.A.18A:11-3.10 

New Jersey State Interscholastic Athletic Association Heat Participation  

  Policy and Pre-Season Heat Acclimatization Policy   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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[See POLICY ALERT Nos. 120, 135, 147, 153, 168, 170, 197, 

                                                205, 209, 211, and 220] 
 

2622  STUDENT ASSESSMENT 
 

The Commissioner of Education, in accordance with N.J.S.A. 18A:7C-1 et seq. 

and 18A:7E-2 and 3, may implement assessments of student achievement in any 

grade(s) and by such assessments as he or she deems appropriate.  The 

Commissioner shall report to the State Board of Education the results of such 

assessments. 

 

The Commissioner shall implement a system and related schedule of Statewide 

assessments to evaluate student achievement of the New Jersey Student Learning 

Standards (NJSLS).  The Commissioner, with the approval of the State Board of 

Education, shall define the scope and level of student performance on Statewide 

assessments that demonstrate thorough understanding of the knowledge and skills 

delineated by the NJSLS at grade levels three through twelve.  After consultation 

with the Commissioner, the State Board of Education shall establish by resolution 

uniform Statewide criteria defining adequate school district progress toward 

meeting the NJSLS.  

 

State assessments provide parents with important information about their child’s 

progress; detailed diagnostic information about each individual student’s 

performance that educators, parents, and students can utilize to enhance 

foundational knowledge and student achievement; and include item analysis 

which will clarify a student’s level of knowledge and understanding of a 

particular subject or area of a subject.  The data derived from State assessments 

will be utilized by teachers and administrators to pinpoint areas of difficulty and 

customize instruction accordingly.  Such data can be accessed and utilized as a 

student progresses to successive school levels. 

 

Pursuant to N.J.A.C. 6A:8-4.1(b) and (c), all students at grade levels three through 

twelve, and at any other grade(s) designated by the Commissioner pursuant to 

N.J.A.C. 6A:8-4.1(a), shall take all appropriate Statewide assessments as 

scheduled.  There is no provision for a student to opt-out of Statewide 

assessments.  If a student is absent on a testing date, the student will be expected 

to take the missed test on another school day.  Parents and students will be 

informed of all scheduled testing dates, including make-up testing dates for 

students who missed the initial testing date.  
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Statewide Assessment System 

 

The Superintendent of Schools shall develop and annually present to the Board 

for its approval an assessment program that complies with the rules of the State 

Board of Education. 

 

The Board of Education shall, according to a schedule prescribed by the 

Commissioner, administer the applicable Statewide assessments, including the 

following major components:  the elementary assessment component for grades 

three through five; the middle school assessment component for grades six 

through eight; the high school end-of-course PARCC assessments; and the 

alternative assessment for students with disabilities; and provide notification to 

each student entering grades three through twelve of the Statewide assessment 

schedule. 

 

The Department of Education shall implement the elementary component of the 

Statewide assessment of the NJSLS consisting of continued administration of 

mathematics and English language arts in grades three, four, and five, and of 

science in grade fourfive. 

 

The Department of Education shall implement the middle school component of 

the Statewide assessment of the NJSLS consisting of the following:  continued 

administration of mathematics and English language arts in grades six, seven, and 

eight; and of science in grade eight. 

 

The Department of Education shall implement a high school assessment program 

component of the NJSLS that assesses, at a minimum, English language arts, 

mathematics, and science with the exception that students may receive a waiver 

from the Board of Education from taking the high school end-of-course PARCC 

assessment in ELA 11 due to the student’s participation in another English 

language/literature college placement assessment during the same school year. 

 

The Board shall provide appropriate accommodations or modifications to the 

Statewide assessment system as specified by the Department of Education for 

English Language Learners (ELLs) and students with disabilities as defined in 

N.J.A.C. 6A:14-1.3 or eligible under Section 504 of the Rehabilitation Act as 

determined by the IEP or 504 Team in accordance with N.J.A.C. 6A:8-4.1(d)1.  

The Board may administer the Statewide assessments in mathematics to ELLs in 

their native language, when available, and/or English.  The Board of Education 
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shall have the option for a first-year ELL of substituting a Department of 

Education-approved language proficiency test only for the English language arts 

section of the elementary or middle school component of the Statewide 

assessment, when the student has entered the United States after July 1 of the 

calendar year prior to the test administration. 

 

The Board of Education shall ensure students with disabilities as defined in 

N.J.A.C. 6A:14-1.3 participate in Statewide assessments in accordance with 

N.J.A.C. 6A:14-4.10. 

 

At specific times prescribed by the Commissioner of Education, the Board of 

Education shall administer the alternative assessment for students with disabilities 

to students with severe disabilities who cannot participate in other assessments 

due to the severity of their disabilities.  The Department of Education shall 

implement the alternative assessment for students with disabilities according to 

the schedules in N.J.A.C. 6A:8-4.1(c)1, 2, and 3.  The alternative assessment for 

students with disabilities measures the progress of students who have been 

determined eligible for the alternative assessment for students with disabilities by 

the IEP team in accordance with N.J.A.C. 6A:14-4.10. 

 

The Boards of Education shall implement alternative ways for students to 

demonstrate graduation proficiency in accordance with N.J.A.C. 6A:8-5.1(f). 
 

Test Administration Procedures and Security Measures 
 

The Board of Education shall be responsible for ensuring the security of all 

components of the Statewide assessment system that are administered within the 

school district.  All Statewide assessments shall be administered in accordance 

with the Department of Education’s required test administration procedures and 

security measures.  Any breach of such procedures or measures shall be 

immediately reported to the Superintendent or designee. 
 

Documentation of Student Achievement 
 

The Department of Education shall provide the Superintendent with 

documentation of student performance after each test administration in 

accordance with the provisions of N.J.A.C. 6A:8-4.2(a).  The Board shall 

maintain an accurate record of each student’s performance on Statewide 

assessments in accordance with N.J.A.C. 6A:8-4.2.  Information regarding 

individual student test scores shall only be released in accordance with Federal 

and State law. 
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The Board of Education shall transmit within ten business days any official 

records, including transcripts, of students who transfer to other school districts or 

institutions. 
 

The Board of Education shall maintain an accurate record of each student’s 

performance on Statewide assessments. 
 

The Board of Education shall maintain for every student a ninth grade through 

graduation transcript that contains the following, as available: 

 

1. Results of all applicable State assessments, including assessments 

that satisfy graduation requirements set forth in N.J.A.C.        

6A:8-5.1(a)6; 
 

2. Results of any English language proficiency assessments according 

to N.J.A.C. 6A:8-5.1(h); 
 

3. Evidence of instructional experience and performance in the 

NJSLS; 
 

4. Evidence of technological literacy; 
 

5. Evidence of career education instructional experiences and career 

development activities; 
 

6. Evidence of State-issued occupational licenses and credentials, 

industry-recognized occupational credentials, and/or technical skill 

assessments for students enrolled in Department of Education-

approved career and technical education programs pursuant to 

N.J.A.C. 6A:19-3.2; and 
 

7. Any other information deemed appropriate by the Board of 

Education. 
 

Accountability 
 

The Superintendent shall report preliminary and final results of annual 

assessments to the Board of Education within sixty days of receipt of 

information from as required by the New Jersey Department of Education 

pursuant to N.J.A.C. 6A:8-4.3(a).  The Board of Education will provide parents, 

students, and citizens with results of annual assessments according to N.J.A.C. 

6A:8-4.2.  
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The Board shall provide appropriate instruction to improve skills and knowledge 

for students performing below the established levels of student proficiency in any 

content area either on Statewide or local assessments.  All students shall be 

expected to demonstrate the knowledge and skills of the NJSLS as measured by 

the Statewide assessment system.   

 

Annual Review and Evaluation of School Districts 

 

The Department of Education shall review the performance of schools and school 

districts in accordance with the provisions of N.J.A.C. 6A:8-4.4. 

 

Public Reporting 

 

In accordance with the requirements of N.J.A.C. 6A:8-4.5, the Department of 

Education shall report annually to the State Board of Education and the public on 

the progress of all students and student subgroups in meeting the NJSLS as 

measured by the Statewide assessment system by publishing and distributing the 

Department of Education’s annual New Jersey School Report Card in accordance 

with N.J.S.A. 18A:7E-2 through 5.  After each test administration, the 

Department of Education shall report to the Board of Education on the 

performance of all students and of student subgroups.  The Department of 

Education shall report performance on the APA with the same frequency and in 

the same detail as it reports on other Statewide assessments, including school and 

school district means, and the number and percentage of participating students.  In 

public reporting of school and district performance data, the Department of 

Education shall not compromise the confidentiality of individual students.  

 

Parental Notification 

 

Parents shall be informed of the district assessment system and of any special 

tests that are to be administered to their children. 

 

 

N.J.S.A. 18A:7C-1 et seq.; 18A:7E-1 et seq. 

N.J.A.C. 6A:8-4.1 et seq.; 6A:8-5.1; 6A:14-1.1 et seq.; 6A:14-3.7; 

6A:14-4.10 

 

 

Adopted: 
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[See POLICY ALERT Nos. 96, 109, 128, 143, 160, 171, 173,  

                                                189, 208, 217, and 220] 
 

5111  ELIGIBILITY OF RESIDENT/NONRESIDENT STUDENTS 

 

The Board of Education shall admit to its schools, free of charge, persons over 

five and under twenty years of age, pursuant to N.J.S.A. 18A:38-1, or such 

younger or older student as is otherwise entitled by law to a free public education.  

 

Eligibility to Attend School 

 

The Board shall admit students eligible to attend school free of charge that are 

domiciled within the district as defined in N.J.A.C. 6A:22-3.1. 

 

A child who is domiciled within the school district and resides with a parent or 

guardian who is a member of the New Jersey National Guard or a member of the 

reserve component of the armed forces of the United States who is ordered into 

active military service in a time of war or national emergency shall be permitted 

to remain enrolled in the school district in which the child is domiciled at the time 

of the parent or guardian being ordered into active military service, regardless of 

where the child resides during the period of active duty.  Following the return of 

the child’s parent or guardian from active military service, the child’s eligibility to 

remain enrolled in the school district pursuant to N.J.S.A. 18A:38-3.1 shall cease 

at the end of the current school year unless the child is domiciled in the school 

district. 

 

The Board shall also admit any student that is kept in the home of a person other 

than the student’s parent or guardian, where the person is domiciled in the school 

district and is supporting the student without remuneration as if the student were 

his or her own child in accordance with N.J.A.C. 6A:22-3.2.  A student is only 

eligible to attend school in the district pursuant to N.J.A.C. 6A:22-3.2 if the 

student’s parent or guardian files, together with documentation to support its 

validity, a sworn statement that he or she is not capable of supporting or providing 

care for the student due to family or economic hardship and the student is not 

residing with the other person solely for the purpose of receiving a free public 

education.  In addition, the person keeping the student must file, if so required by 

the Board of Education, a sworn statement that he or she:  is domiciled within the 

school district; is supporting the child without remuneration and intends to do so 
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for a time longer than the school term; will assume all personal obligations for the 

student relative to school requirements; and provides a copy of his or her lease if a 

tenant, a sworn landlord’s statement if residing as a tenant without a written lease, 

or a mortgage or tax bill if an owner.  Pursuant to N.J.S.A. 18A:38-1.c, any 

person who fraudulently allows a child of another person to use his or her 

residence and is not the primary financial supporter of that child and any person 

who fraudulently claims to have given up custody of his or her child to a person in 

another district commits a disorderly persons offense.   

 

A student is eligible to attend school in this school district free of charge pursuant 

to N.J.S.A. 18A:38-1.b if the student is kept in the home of a person domiciled in 

the school district, who is not the parent or guardian and the parent or guardian is 

a member of the New Jersey National Guard or the reserve component of the 

United States armed forces and has been ordered into active military service in the 

United States armed forces in time of war or national emergency.  Eligibility 

under this provision shall cease at the end of the current school year during which 

the parent or guardian returns from active military duty. 

 

A student is eligible to attend school in this school district free of charge pursuant 

to N.J.S.A. 18A:38-1.d if the student’s parent or guardian temporarily resides 

within the school district and elects to have the student attend the school district 

of temporary residence, notwithstanding the existence of a domicile elsewhere.  

When required by the Board of Education, the parent or guardian shall 

demonstrate the temporary residence is not solely for purposes of a student 

attending the school district of temporary residence.  When one of a student’s 

parents or guardians temporarily resides in the school district while the other is 

domiciled or temporarily resides elsewhere, eligibility to attend school shall be 

determined in accordance with the criteria of N.J.A.C. 6A:22-3.1(a)1.i. 

 

A student is eligible to attend this school district free of charge: 

 

1. If the student’s parent or guardian moves to another school district 

as the result of being homeless, subject to the provisions of 

N.J.A.C. 6A:17-2 - Education of Homeless Children;  

 

2. If the student is placed by court order or by a society, agency, or 

institution in the home of a school district resident pursuant to 

N.J.S.A. 18A:38-2;  
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3. If the student previously resided in the school district and if the 

parent or guardian is a member of the New Jersey National Guard 

or the United States reserves and has been ordered to active service 

in time of war or national emergency, resulting in the relocation of 

the student out of the school district, pursuant to N.J.S.A.    

18A:38-3.b.  The school district shall not be obligated for 

transportation costs; and  

 

4. If the student resides on Federal property within the State pursuant 

to N.J.S.A. 18A:38-7.7 et seq. 

 

Notwithstanding the provisions of N.J.S.A. 18A:38-1 or any other law, rule, or 

regulation to the contrary, a student who moves out of the school district as a 

result of domestic violence, sexual abuse, or other family crises shall be permitted 

to remain enrolled in the school district for the remainder of the school year in 

pursuant to N.J.S.A. 18A:38-1.1 and in accordance with the provisions of 

N.J.A.C. 6A:22-3.2(h).  If the student remains enrolled in the school district for 

the remainder of the school year, the school district shall provide transportation 

services to the student, provided the student lives remote from school, and the 

State shall reimburse the school district for the cost of the transportation services.  

Nothing in N.J.S.A. 18A:38-1.1 shall be construed to affect the rights of homeless 

students pursuant to N.J.S.A. 18A:7B-12, N.J.S.A. 18A:7B-12.1, or any other 

applicable State or Federal law. 

  

A student’s eligibility to attend this school shall not be affected by the physical 

condition of an applicant’s housing or his or her compliance with local housing 

ordinances or terms of lease. 

 

Except as set forth in N.J.A.C. 6A:22-3.3(b)1, immigration/visa status shall not 

affect eligibility to attend school and the school district shall not condition 

enrollment in the school district on immigration status.  A student’s 

immigration/visa status and their eligibility to attend school shall be in accordance 

with N.J.A.C. 6A:22-3.3(b) and Regulation 5111. 
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Proof of Eligibility 

 

The Board of Education shall accept a combination of forms of documentation 

from persons attempting to demonstrate a student’s eligibility for enrollment in 

the school district in accordance with the provisions of N.J.A.C. 6A:22-3.4.  The 

Board of Education shall consider the totality of information and documentation 

offered by an applicant, and shall not deny enrollment based on failure to provide 

a particular form or subset of documents without regard to other evidence 

presented. 

 

The Board of Education shall not condition enrollment on the receipt of 

information or documents protected from disclosure by law, or pertaining to 

criteria that are not a legitimate basis for determining eligibility to attend school 

as outlined in N.J.A.C. 6A:22-3.4(d).  The Board of Education may consider, in a 

manner consistent with Federal law, documents or information referenced in 

N.J.A.C. 6A:22-3.4(d) or pertinent parts thereof if voluntarily disclosed by the 

applicant.  The Board of Education may not, directly or indirectly, require or 

request such disclosure as an actual or implied condition of enrollment.  

 

However, Iin the case of a dispute between the school district and the parent or 

guardian of a student in regard to the student’s eligibility to enroll in the school 

district or to remain enrolled in the school district pursuant to the provisions of 

N.J.S.A. 18A:38-1, the school district may request from the New Jersey Motor 

Vehicle Commission (NJMVC) the parent or guardian’s name and address for 

use in verifying a student’s eligibility for enrollment in the school district in 

accordance with the provisions of N.J.S.A. 18A:38-1.3.  The NJMVC shall 

disclose to a school district the information requested in accordance with 

procedures established by the NJMVC.  However, the school district shall 

not condition enrollment in the district on immigration status or on the fact 

that the NJMVC does not have the name or address of the parent on file.  

 

Registration Forms and Procedures for Initial Assessment 

 

Registration and initial determinations of eligibility will be in accordance with 

N.J.A.C. 6A:22-4.1.  The Board of Education shall use Commissioner-provided 

registration forms or locally developed forms that are consistent with the forms 

provided by the Commissioner.  A district-level administrator designated by the 

Superintendent shall be clearly identified to applicants and available to assist 

persons who experience difficulties with the enrollment process. 
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Initial eligibility determinations shall be made upon presentation of an enrollment 

application, and enrollment shall take place immediately except in cases of clear, 

uncontested denials.  Enrollment shall take place immediately when an applicant 

has provided incomplete, unclear, or questionable information, but the applicant 

shall be notified that the student will be removed from the school district if 

defects in the application are not corrected, or an appeal is not filed, in accordance 

with subsequent notice to be provided pursuant to N.J.A.C. 6A:22-4.2. 

 

When a student appears ineligible based on the information provided in the initial 

application, the school district shall issue a preliminary written notice of 

ineligibility, including an explanation of the right to appeal to the Commissioner 

of Education.  Enrollment shall take place immediately if the applicant clearly 

indicates disagreement with the district’s determination and an intent to appeal to 

the Commissioner of Education.  An applicant whose student is enrolled pursuant 

to this provision shall be notified that the student will be removed, without a 

hearing before the Board, if no appeal is filed within the twenty-one day period 

established by N.J.S.A. 18A:38-1. 

 

When enrollment is denied and no intent to appeal is indicated, applicants shall be 

advised they shall comply with compulsory education laws.  When the student is 

between the ages of six and sixteen, applicants also shall be asked to complete a 

written statement indicating the student will be attending school in another school 

district or nonpublic school, or receiving instruction elsewhere than at a school 

pursuant to N.J.S.A. 18A:38-25.  In the absence of this written statement, 

designated staff shall report to the school district of actual domicile or residence, 

or the Department of Children and Families, a potential instance of “neglect” for 

the purposes of ensuring compliance with compulsory education law, N.J.S.A. 

9:6-1.  Staff shall provide the school district or the Department of Children and 

Families with the student’s name, the name(s) of the parent/guardian/resident, and 

the student’s address to the extent known.  Staff shall also indicate admission to 

the school district has been denied based on residency or domicile, and there is no 

evidence of intent to arrange for the child to attend school or receive instruction 

elsewhere. 

 

Enrollment or attendance at the school shall not be conditioned on advance 

payment of tuition when enrollment is denied and an intent to appeal is indicated, 

or when enrollment is provisional and subject to further review or information.  

The Board of Education shall ensure the registration process identifies 

information suggesting an applicant may be homeless so procedures may be 
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implemented in accordance with N.J.A.C. 6A:17-2, Education of Homeless 

Children.  Enrollment or attendance in the school district shall not be denied 

based upon the absence of the certified copy of the student’s birth certificate or 

other proof of a student’s identity as required within thirty days of initial 

enrollment, pursuant to N.J.S.A. 18A:36-25.1. 

 

Enrollment in the school district shall not be denied based upon absence of 

student medical information.  However, actual attendance at school may be 

deferred until the student complies with student immunization rules set forth in 

N.J.A.C. 8:57-4. 

 

When enrollment in the school district, attendance at school, or the receipt of 

educational services in the regular education program appears inappropriate, the 

student shall not be denied based upon the absence of a student’s prior 

educational record.  However, the applicant shall be advised the student’s initial 

educational placement may be subject to revision upon the school district’s 

receipt of records or further assessment of the student. 

 

Notice of Ineligibility 

 

When a student is found ineligible to attend the school district pursuant to 

N.J.A.C. 6A:22 or the student’s initial application is found to be deficient upon 

subsequent review or investigation, the school district immediately shall provide 

to the applicant notice that is consistent with Commissioner-provided sample 

form(s) and meets requirements of N.J.A.C. 6A:22-4 et seq.  Notices shall be in 

writing; in English and in the native language of the applicant; issued by the 

Superintendent; and directed to the address at which the applicant claims to 

reside.  Notices of ineligibility shall include information as outlined in N.J.A.C. 

6A:22-4.2. 

 

Removal of Currently Enrolled Students 

 

Nothing in N.J.A.C. 6A:22 et seq. and this Policy shall preclude the Board of 

Education from identifying through further investigation or periodic requests for 

revalidation of eligibility, students enrolled in the school district who may be 

ineligible for continued attendance due to error in initial assessment, changed 

circumstances, or newly discovered information. 

  

 

 



POLICY GUIDE 

 Copyright 2020        Strauss Esmay Associates, LLP        1886 Hinds Road        Suite 1        Toms River, NJ  08753-8199        732-255-1500 

 

STUDENTS 

5111/page 7 of 10 

Eligibility of Resident/Nonresident Students 
 

 

When a student who is enrolled and attending school based on an initial eligibility 

determination is later determined to be ineligible for continued attendance, the 

Superintendent may apply to the Board of Education for the student’s removal in 

accordance with the provisions of N.J.A.C. 6A:22-4.3.  No student shall be 

removed from school unless the parent, guardian, adult student, or resident 

keeping an “affidavit student” (as defined in N.J.A.C. 6A:22-1.2) has been 

informed of his or her entitlement to a hearing before the Board of Education.  

Once the hearing is held, or if the parent, guardian, adult student or resident 

keeping an “affidavit student”, does not respond within the designated time frame 

to the Superintendent’s notice or appear for the hearing, the Board of Education 

shall make a prompt determination of the student’s eligibility and shall 

immediately provide notice in accordance with N.J.A.C. 6A:22-4.2  Hearings 

required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by the full Board or a 

Board Committee, at the discretion of the full Board.  If the hearing(s) is 

conducted by a Board Committee, the Committee shall make a recommendation 

to the full Board for action.  No student may be removed except by vote of the 

Board taken at a meeting duly convened and conducted pursuant to N.J.S.A.  

10:4-6 et seq., the Open Public Meetings Act. 

 

Appeal to the Commissioner 

 

An applicant may appeal to the Commissioner of Education the school district’s 

determination that a student is ineligible to attend its schools.  Appeals shall be 

initiated by petition which shall be filed in accordance with N.J.S.A. 18A:38-1 

and N.J.A.C. 6A:3-8.1 and shall proceed as a contested case pursuant to N.J.A.C. 

6A:3.  Pursuant to N.J.S.A. 18A:38-1.b(1), appeals of “affidavit student” 

eligibility determinations shall be filed by the resident keeping the student. 

 

Assessment and Calculation of Tuition 

 

If no appeal to the Commissioner is filed following notice of an ineligibility 

determination, the Board of Education may assess tuition, for up to one year of a 

student’s ineligible attendance, including the twenty-one day period provided by 

N.J.S.A. 18A:38-1 for appeal to the Commissioner.  Tuition will be assessed and 

calculated in accordance with N.J.A.C. 6A:22-6.3 et seq.  If the responsible party 

does not pay the tuition assessment, the Board of Education may petition the 

Commissioner pursuant to N.J.A.C. 6A:3 for an order assessing tuition, 

enforceable in accordance with N.J.S.A. 2A:58-10 through recording, upon 

request of the Board of Education pursuant to N.J.A.C. 6A:3-12, on the judgment 

docket of the Superior Court, Law Division.  



POLICY GUIDE 

 Copyright 2020        Strauss Esmay Associates, LLP        1886 Hinds Road        Suite 1        Toms River, NJ  08753-8199        732-255-1500 

 

STUDENTS 

5111/page 8 of 10 

Eligibility of Resident/Nonresident Students 

 

 

If an appeal to the Commissioner is filed and the petitioner does not sustain the 

burden of demonstrating the student’s right to attend the school district, or the 

petitioner withdraws the appeal, fails to prosecute, or abandons the appeal by any 

means other than settlement agreeing to waive or reduce tuition, the 

Commissioner may assess tuition in accordance with the provisions of N.J.A.C. 

6A:22-6.2(a).  Upon the Commissioner’s finding that an appeal has been 

abandoned, the Board of Education may remove the student from school and seek 

tuition in accordance with N.J.A.C. 6A:22-6.2.  

 

Nonresident Students 

 

The admission of a nonresident student to school free of charge must be approved 

by the Board.  No student otherwise eligible shall be denied admission on the 

basis of the student’s race, color, creed, religion, national origin, ancestry, age, 

marital status, affectational or sexual orientation or sex, social or economic status, 

or disability.  The continued enrollment of any nonresident student shall be 

contingent upon the student’s maintenance of good standards of citizenship and 

discipline. 

 

Optional 
 

[Children Who Anticipate Moving to or from the District 

 

A nonresident student otherwise eligible for attendance whose parent or guardian 

anticipates school district residency and has entered a contract to buy, build, or 

rent a residence in this school district may be enrolled without payment of tuition 

for a period of time not greater than two (2) weeks prior to the anticipated date of 

residency.  If any such student does not become a resident of the school district 

within two (2) weeks after admission to school, tuition will be charged for 

attendance commencing the beginning of the fourth week and until such time as 

the student becomes a resident or withdraws from school. 

 

Students whose parent or guardian have moved away from the school district on 

or after February and twelfth grade students whose parent or guardian have 

moved away from the school district on or after February will be permitted to 

finish the school year in this school district without payment of tuition.] 
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Optional 
 

[Children of District Employees 

 

Children of Board of Education employees who do not reside in this school 

district may be admitted to school in this district without payment of tuition, 

provided that the educational program of such children can be provided within 

school district facilities.]  

 

Optional – Recommend Omitting 
 

[Other Nonresident Students 

 

Other nonresident students, otherwise eligible for attendance may be admitted to 

this school district _______ (with or without) payment of tuition and Board 

approval.]  

 

F-1 Visa Students 

 

[Option – Select One Option 
 

____ F-1 Visa students will not be admitted to this school district. 

 

__X__ The school district is not required to, but may will permit the attendance 

of F-1 Visa students into the school district only with the payment of full 

tuition and a signed tuition contract.  The district may require advance 

payment of full tuition before providing the requested I-20 Form, in 

accordance with the provisions of Federal regulation 8 CFR 214.3.  An   

F-1 Visa is granted to a foreign student through an application process that 

must include, but is not limited to, signed approval by the receiving school 

district exhibiting the receiving school district will accept the foreign 

student for enrollment and the foreign student’s proof of financial means 

to pay the full tuition to the receiving school district for the academic year.  

The host family must be domiciled in the school district and shall 

submit a request to the Superintendent of Schools with supporting 

documentation as determined by the Superintendent or designee.  A 

student with a F-1 Visa must be approved by the Board for 

attendance in the school district.  The student’s continued attendance 

in the school district shall be conditioned on a satisfactory attendance 

and disciplinary record.] 
STUDENTS 
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J-1 Visa Students 

   

[Option – Select One Option 

  

___ J-1 Visa students will not be admitted to this school district. 

  

__X_ The school district is not required to, but may permit the attendance 

of J-1 Visa students into the school district.  The host family must be 

domiciled in the school district and shall submit a request to the 

Superintendent of Schools with supporting documentation as 

determined by the Superintendent or designee.  A student with a J-1 

Visa must be approved by the Board for attendance in the school 

district and shall not pay tuition.  The student’s continued attendance 

in the school district shall be conditioned on a satisfactory attendance 

and disciplinary record.] 

 

 

N.J.S.A. 18A:38-1 et seq.; 18A:38-1.3; 18A:38-3; 18A:38-3.1 

N.J.A.C. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22-1.1 et seq. 

8 CFR 214.3 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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June 20 

M 

 

[See POLICY ALERT Nos. 95, 96, 139, 172, 176, 203, 205, and 220] 
 

5200  ATTENDANCE 

 

In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian, 

or other person having control and custody of a child between the ages of six and 

sixteen shall cause the child to regularly attend school.  The Board of Education 

requires students enrolled in the school district attend school regularly in 

accordance with the laws of the State. 
 

Notwithstanding the requirement of reporting student absences in the school 

register for State and Federal reporting purposes, “excused” and 

“unexcused” student absences, for the purpose of expectations and 

consequences regarding truancy, student conduct, promotion, and the award 

of course credit is a local Board decision outlined in N.J.A.C. 6A:16-7.6 and 

Policy and Regulation 5200.  In accordance with the provisions of N.J.A.C. 

6A:16-7.6 and for the purposes of this Policy and Regulation 5200, a student’s 

absence from school will either be excused or unexcused. that Unexcused 

absences will counts toward truancy.   
 

A parent or adult student shall provide advance notice to the school prior to 

the student being absent from school.  In accordance with N.J.S.A.      

18A:36-25.6, if a student is determined to be absent from school without valid 

excuse, and if the reason for the student’s absence is unknown to school 

personnel, the Principal or designee shall immediately attempt to contact the 

student’s parent to notify the parent of the absence and determine the reason 

for the absence.  
 

Students that are absent from school for any reason are responsible for the 

completion of assignments missed because of their absence.  In accordance with 

N.J.S.A. 18A:36-14, aA student who is absent from school for observing a 

religious holiday shall not be deprived of any award, eligibility, or opportunity to 

compete for any award, or deprived of the right to take an alternate test or 

examination that was missed because of the absence provided there is a written 

excuse of such absence signed by the parent. 
 

Prolonged or repeated absences, excused or unexcused, from school or from class, 

deprive students of the educational and classroom experiences deemed essential to 

learning and may result in retention at grade level  
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[For districts with secondary school(s) 

 

or loss of credit or removal from a course that would count toward the high school 

diploma in accordance with policies of this Board.]   

 

Students shall be subjected to the school district’s response for unexcused 

absences that count toward truancy during the school year as outlined in N.J.A.C. 

6A:16-7.6(a)4 and Regulation 5200.   

 

Unexcused absences from school or from classes within the school day may 

subject a student to consequences that may include the denial of a student’s 

participation in co-curricular activities and/or athletic competition.  Repeated 

absences from school interfere with efforts of the this Board and its staff in the 

maintenance of good order and the continuity of classroom instruction and such 

absences may result in the removal of the student from a class or course of study. 

 

The Superintendent shall calculate and monitor the average daily attendance rate 

for the district and for each school in the district.  Whenever the average daily 

attendance rate does not meet the New Jersey Department of Education 

requirements the Superintendent or designee shall develop a district improvement 

plan to improve student attendance pursuant to N.J.A.C. 6A:30-5.2. 

 

 

N.J.S.A. 18A:36-14; 18A:36-25.6; 18A:38-25 

N.J.S.A. 34:2-21.1 et seq. 

N.J.A.C. 6A:16-7.6; 6A:30-5.2; 6A:32-8.3 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted: 
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June 20 

 [See POLICY ALERT Nos. 106, 156, 183, and 220] 
 

5320  IMMUNIZATION 
 

In order to safeguard the school community from the spread of certain 

communicable diseases and in recognition that prevention is a means of 

combating the spread of disease, the Board of Education requires the 

immunization of students against certain diseases in accordance with State statute 

and rules of the New Jersey State Department of Health and Senior Services. 
 

A student shall not knowingly be admitted or retained in school if the parent(s) or 

legal guardian(s) has not submitted acceptable evidence of the child’s 

immunization, according to schedules specified in N.J.A.C. 8:57-4 – 

Immunization of Pupils in School.  However, a child may be admitted to school 

on a provisional basis in accordance with the requirements as outlined in 

N.J.A.C. 8:57-4.5 and Regulation 5320. 
  

Medical or religious exemptions to immunizations shall be in accordance with the 

requirements as outlined in N.J.A.C. 8:57-4.3 and 4.4.  A child may be admitted 

to school on a provisional basis in accordance with the requirements as outlined in 

N.J.A.C. 8:57-4.5.  For students with a medical exemption pursuant to 

N.J.A.C. 8:57-4.3, the school nurse shall annually review student 

immunization records to confirm the medical condition for the exemption 

from immunization continues to be applicable in accordance with N.J.A.C. 

6A:16-2.3(b)3.v. 
 

Optional – Recommend Omitting 
 

[The Board will provide, at school district expense, the necessary equipment, 

materials and services for immunizing students against ________________.] 
 

No immunization program, other than that expressly required by the rules of the 

New Jersey State Department of Health and Senior Services or by order of the 

New Jersey State Commissioner of Health and Senior Services, may be conducted 

in district schools without the express approval of the Board. 

 

N.J.S.A. 18A:40-20 

N.J.S.A. 26:4-6 

N.J.A.C. 6A:16-2.3 

N.J.A.C. 8:57-4.1 et seq. 

 

Adopted: 
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June 20 

M 

 

[See POLICY ALERT Nos. 210, 217, and 220] 

 

5330.04  ADMINISTERING AN OPIOID ANTIDOTE 

 

N.J.S.A. 18A:40-12.24.a requires schools to adopt a Policy for the emergency 

administration of an opioid antidote to a student, staff member, or other person 

who is experiencing an opioid overdose.  

 

N.J.S.A. 18A:40-12.24.a.(1) requires schools with any of the grades nine through 

twelve to comply with the provisions of the law. 

 

[Option - Extend Provisions of N.J.S.A. 18A:40-12.23 et seq. to Schools with 

Other Grades – Recommend Omitting 

 

and permits schools with students in other grades to comply with the provisions of 

N.J.S.A. 18A:40-12.24.a.(1).  Therefore, the Board extends the provisions of 

N.J.S.A. 18A:40-12.23 through 12.27 to schools with any of the grades _____ 

through _____.] 

 

N.J.S.A. 18A:40-12.24 requires a school to obtain a standing order for opioid 

antidotes pursuant to the “Overdose Prevention Act” - N.J.S.A. 24:6J-1 et seq.  

The school shall maintain a supply of opioid antidotes under the standing order in 

a secure, but unlocked and easily accessible location.  The opioid antidotes shall 

be accessible in the school during regular school hours and during school-

sponsored functions that take place in the school or on school grounds adjacent to 

the school building.  [Option - The Board may, in its discretion, make an opioid 

antidote accessible during school-sponsored functions that take place off school 

grounds.] 

 

The school nurse and a designated employee who volunteers to administer an 

opioid antidote pursuant to N.J.S.A. 18A:40-12.24.c. are required to be trained for 

the administration of an opioid antidote in accordance with N.J.S.A.           

18A:40-12.25.b.  The school nurse or a designated employee who volunteers to 

administer an opioid antidote shall be promptly available on site at the school 

during regular school hours and during school-sponsored functions that take place 

in the school or on school grounds adjacent to the school building at any time. 
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N.J.S.A. 18A:40-12.24 permits the school nurse or a designated trained employee 

to administer an opioid antidote to any person whom the nurse or the trained 

designated employee who in good faith believes is experiencing an opioid 

overdose. 
 

An overdose victim shall be transported to a hospital emergency room by 

emergency medical responders after the administration of an opioid antidote, even 

if the person’s symptoms appear to have resolved. 
 

In accordance with N.J.S.A. 24:6J-4.a.(1)(f), a prescriber or other health care 

practitioner, as appropriate, may prescribe or dispense an opioid antidote directly 

or through a standing order to a school, school district, or school nurse.  In 

accordance with N.J.S.A. 24:6J-4.a.(2)(c), whenever the law expressly authorizes 

or requires a school or school district to obtain a standing order for opioid 

antidotes, the school nurse(s) employed or engaged by the school or school 

district shall be presumed by the prescribing or dispensing health care practitioner 

to be capable of administering the opioid antidote, consistent with the express 

statutory requirement. 
 

Notwithstanding the provisions of N.J.S.A. 24:6J-4.a.(3)(b) to the contrary, if the 

law expressly authorizes or requires a school, school district, or school nurse to 

administer or dispense opioid antidotes pursuant to a standing order under 

N.J.S.A. 24:6J-4 et seq., the standing order issued shall be deemed to grant the 

authority specified by the law, even if such authority is not specifically indicated 

on the face of the standing order. 
 

In accordance with the provisions of N.J.S.A. 18A:40-12.26, no school employee, 

including a school nurse or any other officer or agent of a Board of Education or 

charter school, or a prescriber of opioid antidotes for a school through a standing 

order, shall be held liable for any good faith act or omission consistent with the 

provisions of N.J.S.A. 18A:40-12.23 et seq.  Good faith shall not include willful 

misconduct, gross negligence, or recklessness.   
 

Any school, school district, school nurse, school employee, or any other officer or 

agent of a Board of Education or charter school who administers or permits the 

administration of an opioid antidote in good faith in accordance with the 

provisions of N.J.S.A. 18A:40-12.24 and pursuant to a standing order issued 

under N.J.S.A. 24:6J-4 shall not, as a result of any acts or omissions, be subject to 

any criminal or civil liability or any disciplinary action for administering, or 

permitting the administration of, the opioid antidote in accordance with N.J.S.A. 

24:6J-1 et seq.  Nothing in this Policy shall be interpreted to prohibit the 
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administration of an opioid antidote to a student, staff member, or other 

person in an emergency during school hours or during on-site school-

sponsored activities by an emergency medical responder or other person 

authorized by law to administer an opioid antidote, in accordance with 

N.J.S.A. 24:6J-1 et seq. 
 

The Overdose Prevention Act provides that when a person, in good faith, 

seeks medical assistance for an individual believed to be experiencing a drug 

overdose, whether the person is seeking assistance for himself/herself or 

another, the person calling for help and the person experiencing the overdose 

shall not be arrested, charged, prosecuted, or convicted for certain criminal 

offenses enumerated in N.J.S.A. 2C:35-30(a)(1-6) and N.J.S.A.               

2C:35-31(a)(1-6).   
 

Notwithstanding the provisions of any law, rule, regulation, ordinance, or 

institutional or organizational directive to the contrary, any person or entity 

authorized to administer an opioid antidote pursuant to N.J.S.A. 24:6J-4, may 

administer to an overdose victim, with full immunity:  a single dose of any type of 

opioid antidote that has been approved by the United States Food and Drug 

Administration for use in the treatment of opioid overdoses; and up to three doses 

of an opioid antidote that is administered through an intranasal application, or 

through an intramuscular auto-injector, as may be necessary to revive the 

overdose victim.  Prior consultation with, or approval by, a third-party physician 

or other medical personnel shall not be required before an authorized person or 

entity may administer up to three doses of an opioid antidote, as provided in 

N.J.S.A. 24:6J-4, to the same overdose victim. 
 

A school district may enter into a shared services arrangement with another 

school district for the provision of opioid antidotes pursuant to N.J.S.A.       

18A:40-12.27 if the arrangement will result in cost savings for the districts.  
 

This Policy and Regulation 5330.04 shall be reviewed and approved by the school 

physician prior to Board adoption and whenever this Policy is revised.  This 

Policy shall be made available to school staff members, parents, and students in 

handbooks, on the school district’s website, or through any other appropriate 

means of publication. 
 

N.J.S.A. 18A:40-12.23; 18A:40-12.24; 18A:40-12.25;  

18A:40-12.26; 18A:40-12.27 

N.J.S.A. 24:6J-1 et seq. 
 

Adopted: 
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[See POLICY ALERT No. 140, 144, 147, 176, 203, 212, and 220] 
 

5610  SUSPENSION  

 

The Board of Education recognizes that even the temporary exclusion of a student 

from the educational program of this district is a severe sanction and one that 

cannot be imposed without due process. 

 

Any student who is guilty of continued and willful disobedience, or of open 

defiance of the authority of any teacher or person having authority over him, or of 

the habitual use of profanity or of obscene language, or who shall cut, deface or 

otherwise injure any school property, shall be liable to punishment and to 

suspension or expulsion from school.  Conduct which shall constitute good cause 

for suspension or expulsion of a student guilty of such conduct shall include, but 

not be limited to, the conduct as defined in N.J.S.A. 18A:37-2 and the school 

district’s Student Discipline/Code of Conduct Policy and Regulation in 

accordance with the N.J.A.C. 6A:16-7.1 et seq.  

 

For the purposes of this Policy, "suspension" means the temporary removal of a 

student from the regular instructional program. 

 

For the purposes of this Policy, "short term suspension" means a suspension for 

one, but not more than ten consecutive school days and “long term suspension” 

means a suspension for more than ten consecutive school days. 

 

In accordance with the provisions of N.J.S.A. 18A:37-4, a student may be 

suspended only by the Principal, who shall report any suspension to the 

Superintendent as soon as possible.  The Superintendent shall report the 

suspension to the Board at its next regular meeting.  The suspended student may 

be reinstated by the Principal or by the Superintendent prior to the second regular 

meeting of the Board following the suspension, unless the Board reinstates the 

student at the first regular meeting.  No student suspended for reasons of assault 

upon a person in authority may be reinstated before the Board has held a hearing, 

within thirty calendar days of the suspension, to consider that student’s expulsion 

from school.  At its second regular meeting after the suspension and thereafter, 

the Board alone may reinstate the student or continue the suspension. 
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In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in 

Kindergarten through grade two shall not receive an out-of-school suspension, 

except when the suspension is based on conduct that is of a violent or sexual 

nature that endangers others.  Students in preschool shall not receive an out-of-

school suspension except as provided pursuant to the “Zero Tolerance for Guns 

Act,” N.J.S.A. 18A:37-7 et seq.   

 

The district shall implement an early detection and prevention program to identify 

students in preschool through grade two who are experiencing behavioral or 

disciplinary problems and provide behavioral supports for these students which 

may include, but not be limited to, remediation of problem behaviors, positive 

reinforcements, supportive interventions, and referral services.  An early detection 

program may be incorporated into the intervention and referral services required 

to be established in each school pursuant to State Board of Education regulations. 

 

Optional 
 

[The Board’s failure to take any such action at its second regular meeting after the 

suspension or at any regular meeting thereafter will terminate the suspension, and 

the student shall be readmitted to school.] 

 

In each instance of a short-term suspension, the student will be provided oral or 

written notice of the charges and an informal hearing conducted by the Principal 

or designee in accordance with the procedures outlined in N.J.A.C. 6A:16-7.2.  To 

the extent the student’s presence poses a continuing danger to persons or property 

or an ongoing threat of disrupting the educational process, the student may be 

immediately removed from the student’s educational program and the informal 

hearing shall be held as soon as practical after the suspension.   

 

In each instance of a long-term suspension, the district shall assure the rights of 

the student pursuant to N.J.A.C. 6A:16-7.3. 

 

The district will comply with the requirements of N.J.A.C. 6A:16-7.2 and 7.3, in 

addition to all the procedural protections set forth in N.J.A.C. 6A:14, for each 

student with a disability who is subject to a short-term or long-term suspension. 

 

In each instance of a short- or long-term suspension, the district shall provide 

academic instruction, either in school or out of school, that addresses the New 

Jersey Student Learning Standards pursuant to N.J.A.C. 6A:8-3.1 et seq., which 
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may include a public education program provided in accordance with the 

provisions of N.J.A.C. 6A:16-9 or 10.  These services shall be provided within 

five school days of the suspension.  Educational services provided to a student 

with a disability shall be provided consistent with the student’s Individualized 

Education Program, in accordance with N.J.A.C. 6A:14. 

 

In the event a student has experienced multiple suspensions or may be 

subject to a proposed expulsion from school, the Principal shall convene a 

meeting, as soon as practicable, between the student and a school 

psychologist, a school counselor, a school social worker, a student assistance 

coordinator, or a member of the school’s intervention and referral services 

team in accordance with the provisions of N.J.S.A. 18A:37-2c. 

 

Student records are subject to challenge by parents and adult students in 

accordance with N.J.A.C. 6A:32-7.7 and Policy and Regulation 8330.  The name 

of a disciplined student will not appear in the agenda or minutes of a public 

meeting or in any public record of this district; any such student will be 

designated by code. 

 

 

N.J.S.A. 18A:37-1; 18A:37-2 et seq.; 18A:37-4; 18A:37-5 

N.J.S.A. 18A:54-20g [vocational districts] 

N.J.A.C. 6A:16-7.2; 6A:16-7.3; 6A:32-7.7; 6A:14-2.8 
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Expulsion 

June 20 

M 

 

[See POLICY ALERT Nos. 101, 140, 147, 166, 170, 176, 203, 212, and 220] 

 

5620  EXPULSION 

 

The Board of Education recognizes that expulsion from this district is the most 

severe sanction that can be imposed upon a student. 

 

The Board may expel a general education student from school, pursuant to 

N.J.S.A. 18A:37-2, only after the Board has provided the following: 

 

1. The procedural due process rights set forth in N.J.A.C.          

6A:16-7.1(c) 3 and 7.3, and as outlined in Policy and Regulation 

5610, subsequent to a long-term suspension pursuant to N.J.A.C. 

6A:16-7.3; and 

 

2. An appropriate educational program or service, based on the 

criteria set forth under N.J.A.C. 6A:16-7.3(f) and as outlined in 

Regulation 5610. 

 

a. The educational program or service shall be consistent with 

the provisions of N.J.A.C. 6A:16-9.2 - Program Criteria; 

N.J.A.C. 6A:16-10.2 - Home or Out-of-School Instruction 

for General Education Students; N.J.A.C. 6A:14-2.1 et seq. 

- Special Education, Procedural Safeguards; and N.J.A.C. 

6A:14-4.3 et seq. - Special Education, Program Options, 

whichever are applicable; or 

 

b. The educational services provided, either in school or out-

of-school, shall be comparable to those provided in the 

public schools for students of similar grades and 

attainments, pursuant to N.J.S.A. 18A:38-25. 

 

An appeal of the Board’s decision regarding the cessation of the student’s general 

education program shall be made to the Commissioner of Education in 

accordance with N.J.S.A. 18A:6-9 and N.J.A.C. 6A:3-1.3 through 1.17.  The 

Board shall continue to provide an appropriate educational program or service in 

accordance with N.J.A.C. 6A:16-7.4(a)2 until a final determination has been 

made on the appeal of the Board’s action to expel a student. 
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Expulsion 

 

 

In accordance with the provisions of N.J.S.A. 18A:37-2a, a student in 

Kindergarten through grade two shall not be expelled from school, except as 

provided pursuant to the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et 

seq.  Students in preschool shall not be expelled, except as provided pursuant to 

the “Zero Tolerance for Guns Act,” N.J.S.A. 18A:37-7 et seq.  

 

The district shall implement an early detection and prevention program to:  

identify students in preschool through grade two who are experiencing behavioral 

or disciplinary problems; and provide behavioral supports for these students 

which may include, but not be limited to, remediation of problem behaviors, 

positive reinforcements, supportive interventions, and referral services.  An early 

detection program may be incorporated into the intervention and referral services 

required to be established in each school pursuant to State Board of Education 

regulations. 

 

In accordance with the provisions of N.J.S.A. 18A:37-2c, in the event a 

student may be subject to a proposed expulsion from school, the Principal 

shall convene a meeting, as soon as practicable, between the student and a 

school psychologist, a school counselor, a school social worker, a student 

assistance coordinator, or a member of the school’s intervention and referral 

services team.  The purpose of the meeting shall be to identify any behavior 

or health difficulties experienced by the student and, where appropriate, to 

provide supportive interventions or referrals to school or community 

resources that may assist the student in addressing the identified difficulties.   

 

The requirements of N.J.S.A. 18A:37-2c shall not apply when a student’s 

immediate removal or suspension from the school’s regular education 

program is required pursuant to:  the provisions of the “Zero Tolerance for 

Guns Act,” (N.J.S.A. 18A:37-7 et seq.); N.J.S.A. 18A:37-2.1 – Assault by 

Pupil Upon Teacher, etc; Suspension; Expulsion Proceedings; N.J.S.A. 

18A:37-2.2 – Offense by Pupil Involving Assault, Removal from Schools 

Regular Education Program; or in any other instance in which the safety and 

security of other students or school staff requires the student’s immediate 

removal from school.  In these instances, the meeting required pursuant to 

N.J.S.A. 18A:37-2c shall take place as soon as practicable following the 

student’s removal from the school’s regular education program. 
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Expulsion 

 

 

The provisions of N.J.S.A. 18A:37-2c shall be construed in a manner 

consistent with the “Individuals with Disabilities Act,” 20 U.S.C. § 1400        

et seq.  

 

[Charter Schools Only 
 

Except as otherwise provided in N.J.S.A. 18A:37-2a, a student may be expelled 

from a charter school based on criteria determined by the Board of Trustees, 

which is consistent with the provisions of N.J.S.A. 18A:37-2, and approved by the 

Commissioner of Education as part of the school’s charter.  Any expulsion shall 

be made upon the recommendation of the charter school Principal, in consultation 

with the student’s teachers.]  

 

A student with a disability shall only be expelled from his or her current program 

in accordance with N.J.A.C. 6A:14 et seq.  An expulsion of a student with a 

disability from a receiving school shall be handled in accordance with N.J.A.C. 

6A:14 et seq. 

 

 

N.J.S.A. 18A:36A-9; 18A:37-2 et seq.; 18A:37-2a; 18A:37-2b;  

N.J.A.C. 6A:16-7.4; 6A:14 et seq. 
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M 

[See POLICY ALERT Nos. 106 and 220] 
 

8320  PERSONNEL RECORDS 

 

The Board of Education believes that the orderly operation of the school district 

requires the retention of all records bearing upon an employee’s qualifications for 

employment and employment history. 

 

The Board requires that sufficient records be compiled and maintained to 

demonstrate an employee’s qualifications for the position assigned; compliance 

with Federal, State, and local benefit programs; conformity to district rules; the 

proper conduct of evaluations; and the employee’s entitlement, as appropriate, to 

tenure and seniority. 
 

Optional - Recommendation 
 

[Only that information pertaining to the professional role of the employee and 

submitted by duly authorized school administrative personnel or the Board may 

be entered in an employee’s personnel file.] 
 

The Superintendent shall be responsible for the custody and maintenance of 

personnel records.  A single, central file of documents shall be maintained; 

temporary, subsidiary records will be permitted for ease in data gathering only.  

An employee’s personnel file shall be maintained for six years following his/her 

termination of district service, provided the employment history record card is 

maintained a minimum of eighty years. 
 

Optional 
 

[The personnel files of this district will be reviewed annually and material no 

longer required will be destroyed.] 
 

A Board of Education and private agencies that provide educational services 

by means of public funds shall make employee records and information 

available for public access pursuant to N.J.S.A. 47:1A-10, the Open Public 

Records Act, but in accordance with N.J.S.A. 18A:6-120.(d) and 121.(d), and 

as provided in Policy and Regulation 8320 - Section H. Records maintained in 

the personnel files of this district are not public records and are not open to 

inspection except as provided for in this policy.  Board minutes and other public 

records of this district and any computerized files maintained by this 
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Personnel Records 

 

 

district may include only an employee’s name, title, position, assignments, salary, 

payroll record, length of service in the district and in military service, the date and 

reason for separation from service in this district, and the amount and type of 

pension a former employee receives. 
 

Personnel records may be inspected by school administrators to the extent that 

such inspection is required in the performance of the inspector’s duties. 
 

Board members may have access to confidential information in the personnel files 

of only those employees recommended for or subjected to an employment action 

requiring a vote of the Board or where access to the information is essential for 

the performance of the Board member’s duties.  Board member access to 

personnel files is limited to the relevant portion of the file and is available only 

through the Superintendent.  Board members may freely inspect employment 

applications filed by candidates for district positions. 
 

An employee may inspect his/her personnel file provided that the employee 

requests such access in writing, reviews the record in the presence of the 

administrator designated to maintain the file, makes no alteration or addition to 

the file nor removes any material from it, and signs a log attached to the file 

indicating the date on which it was inspected. 
 

An employee may appeal to the Superintendent the inclusion or exclusion of 

records or for appropriate administrative review of the accuracy of any record in 

his/her personnel file. 
 

The Superintendent shall prepare rules enumerating the records to be maintained 

for each employee of this district, including, as a minimum and as appropriate to 

the position, the completed application form, employment contract(s), a copy of 

the employee’s qualifying certification, transcripts, report of an employment 

physical examination, oath of allegiance, criminal background check, income tax 

forms, retirement registration, hospitalization forms, annuity forms, rate of 

compensation, attendance record, assignments to positions, completed 

evaluations, reports of disciplinary incidents, records of special awards or 

distinctions, and reports of annual or special physical and mental examinations. 
 

N.J.S.A. 18A:18A-14.2; 18A:40-19; 18A:66-32 

N.J.S.A. 47:1A-1 et seq. 

N.J.A.C. 6A:32-4.3 
 

Adopted: 


