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R 2415 TITLE I SERVICES (M) 
  
REGULATION MISSING 
 
M 
  
[See POLICY ALERT No. 134] 
  
The Board of Education elects to augment the instructional program of educationally deprived 
students by projects supported by Federal funds allocated under Title I - The Improving 
America’s Schools Act of 1994 (IASA) (Public Law 103-382) Part A and Part C Subpart 2. 
  
Purpose 
  
The purpose of Title I is to enable schools to provide opportunities for children served to acquire 
the knowledge and skills contained in the challenging State content standards and to meet the 
challenging State performance standards developed for all children. 
  
Title I Grants 
  
The school district is eligible to receive a Basic Grant. The amount of the grant shall be in 
accordance with Federal and State Title I guidelines.  The school district may be eligible for the 
following Title I grants: 
  
A. Basic Grant - The school district is eligible for a Basic Grant based on State expenditure 

levels, county poverty levels and number of eligible children in accordance with the Title 
I guidelines and regulations. 

  
B. Concentration Grants - The county may be eligible for a Concentration Grant based on 

the number of Title I eligible children in the county or on the county’s poverty rate.  The 
school district is eligible for the Concentration Grant if the county does not qualify for 
the grant and if the school districts where student poverty rates exceed those of the 
county where they live.  Concentration Grants will be distributed to the county and/or the 
school district in accordance with all Title I guidelines and regulations. 

  
C. Target Grants - The school district is eligible to receive a Target Grant if it has at least ten 

formula children and if the number of low income children is at least five percent of the 
total school population, aged 5 to 17 years old.  Target Grants will be distributed in 
accordance with the Title I guidelines and regulations. 

  
Application Procedure 
  
A. The school district will submit an application and plan for Consolidated Grant funds to 

the New Jersey Department of Education for approval.  The school district plan and 
application must describe: 
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1. Any additional high quality assessments, if any, other than those described in the 

State Plan, that the school district and the individual schools will use to; 
  

a. Determine success in meeting the State’s student performance standards; 
  

b. Provide information on individual student progress; 
  

c. Assist in diagnosis, teaching and learning in the classroom that will enable 
children served under the Title I to meet the State standards and attain 
success in the local curriculum; and 

  
d. Determine that revisions are needed to Title I projects to facilitate the 

above. 
  

2. Indicators that will be used to provide information on individual student progress 
toward meeting the State performance standards and to aid in improving 
instruction; 

  
3. The professional development activities; 

  
4. Poverty criteria used to select eligible school attendance areas; 

  
5. How students most in need of services in non school-wide schools will be 

selected; 
  

6. How the school district will coordinate and integrate services provided with other 
educational services, Federal programs and programs provided by other State 
agencies, at the school district or individual school level; 

  
7. Plans to provide for and include eligible children in private schools; 

  
8. How school improvement and corrective action will be carried out; 

  
B. The school district will develop the Title I plan in consultation with parent(s) or legal 

guardian(s) of children in schools served under Title I. 
  
Program Requirement, Determination and Allocation of Funds 
  
A. Determination - Title I funds will be used only in eligible school attendance areas as 

designated in the Title I guidelines and regulations.  In order for a school to be designated 
as an eligible school attendance area, for Title I purposes, the percentage of children from 
low-income families in the school attendance area must be at least as high as the 
percentage of children from low-income families in the school district as a whole. 
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B. Ranking Order - The school district may rank its attendance areas by grade-span 
grouping or for the entire school district.  If funds are insufficient to serve all eligible 
school attendance areas, the school district will: 

  
1. Annually rank, without regard to grade-span, eligible school attendance areas in 

which the concentration of children from low income families exceeds 75% from 
highest to lowest according to the percentage of children from low income 
families; and 

  
2. Serve such eligible school attendance areas in rank order. 

  
C. Remaining Funds - If funds remain after serving these eligible school attendance areas, a 

school district will: 
  

1. Annually rank such agency’s remaining eligible school attendance areas from 
highest to lowest either by grade span or for the entire local educational agency 
according to the percentage of children from low-income families; and 

  
2. Serve such eligible school attendance areas in rank order either within each grade-

span grouping or within the school district as a whole. 
  
D. Measures of Identification - The school district will use the best available measure for 

identifying children from low-income families to identify eligible school attendance 
areas, determine the ranking of each area and to determine allocations.  This measure 
shall be the number of children ages five through seventeen in poverty counted in the 
most recent census date, the number of children eligible for free and reduced-price 
lunches under the National School Lunch Act, the number of children in families 
receiving assistance under the Aid to Families with Dependent Children program, the 
number of children eligible to receive medical assistance under the Medicaid program, or 
a composite of such indicators.  This requirement is not applicable if the school district 
has a total enrollment of less than 1,000 children.  

  
E. Waiver for Desegregation Plan - The U.S. Secretary of Education may approve the 

school district’s written request for a waiver of the eligible attendance area requirements 
in accordance with Title I guidelines and regulations. 

  
F. School District Discretion - In general the school district may: 
  

1. Designate as eligible any school attendance area or school in which at least 35% 
of the children are from low income families; 

  
2. Use Title I funds in a school that is not in an eligible school attendance area, if the 

percentage of children from low-income families enrolled in the school is equal to 
or greater than the percentage of such children in a participating school attendance 
area of such agency; 
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3. Elect not to serve an eligible school attendance area or eligible school that has a 

higher percentage of children from low-income families if: 
  

a. The school meets the comparability requirements; 
  

b. The school is receiving supplemental funds from other State or local 
sources; and 

  
c. The funds expended from other sources are equal to or exceed the amount 

that would be provided under Title I. 
  

4. SPECIAL RULE: If a Local Educational Agency (LEA) chooses not to serve an 
eligible school attendance area, the number of children attending private 
elementary and secondary schools who are to receive services, and the assistance 
such children are to receive under this part, shall be determined without regard to 
whether the public school attendance area in which such children reside receives 
Title I funds. 

  
G. Allocations: In general: 
  

1. The school district will allocate Title I funds to eligible school attendance areas or 
eligible schools, in rank order, on the basis of the total number of children from 
low-income families in each area or school. 

  
2. The per-student amount of funds allocated to each school attendance area or 

school shall be at least 125% of the per student amount of funds the school district 
received for that year under the poverty criteria described by the school district’s 
plan.  This will not apply if the school district only serves schools in which the 
percentage of such children is 35% or greater. 

  
3. The school district may reduce the amount of funds allocated for a school 

attendance area or school by the amount of any supplemental State and local 
funds expended in that school attendance area or school for programs that meet 
the requirements for school-wide or target assistance schools. 

  
4. The school district will reserve Title I funds as necessary to provide services 

comparable to those provided to children in schools funded with Title I funds to 
serve: 

  
a. Where appropriate, eligible homeless children who do not attend 

participating schools, including providing educationally related support 
services to children in shelters; 

  
b. Children in local institutions for neglected or delinquent children; and 
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c. Where appropriate, neglected and delinquent children in community day 
school programs. 

  
H. Children Enrolled in Private Schools - The school district will offer Title I services to 

eligible children enrolled in private elementary and secondary schools.  The services and 
benefits will be equitable in comparison to services and benefits for participating public 
school children.  The school district will contact the private school in writing and consult 
with private school officials before the school district makes any decision that affects the 
private school children.  This consultation shall include the following: 

  
1. Criteria for low income; 

  
2. How the children’s needs will be identified; 

  
3. What services will be offered; 

  
4. How and where the services will be provided; and 

  
5. How the services will be assessed and the size and scope of equitable services to 

be provided to the eligible private school children and the proportion of funds 
allocated for such services. 

  
The school district will keep records of the consultation with the private school officials 
and funds will be allocated to private schools in accordance with Title I guidelines and 
regulations. 

  
I.  Coordination Requirements - The school district will provide the State Department of 

Education assurances that it will provide the maximum coordination between the Title I 
program, the regular school program and services provided by other programs for 
specialized populations.  The Title I program will consider the special needs of homeless 
children, migrant children, disabled children and Limited English Proficient (LEP) 
children.  Title I funds will be reserved so that migrant children who are otherwise 
eligible to receive Title I service, even if they arrive in the school year, are served. 

  
J. Application Procedures - The school district may apply for Title I funds under Basic 

Grants, Concentration Grants and Local Neglected or Delinquent (N or D) Grants either 
individually or cooperatively with other school districts in accordance with Title I 
guidelines and regulations. 

  
K. Submission of Application - The school district will submit its Title I application and 

supporting information in accordance with Title I guidelines and regulations. 
  
L. Application Review - The Department of Education will review the school district’s 

application in accordance with Title I guidelines and regulations. 
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Fiscal Requirements 
  
A. The amount of funds the school district may be entitled to is based on the school district 

formula count as indicated in the Title I guidelines and regulations.  The school district 
will use Title I funds for projects designed to provide supplemental services to meet the 
special educational needs of educationally deprived children at the preschool, elementary 
and secondary school levels.  Title I funds will only be used to pay for authorized 
activities as indicated in the school district’s application and plan and as provided for in 
the Title I guidelines and regulations. 

  
B. Utilization - The school district may use Title I funds for projects designed to provide 

supplemental services to meet the special education needs of educationally deprived 
children at the preschool, elementary and secondary school levels.  Funds will be used 
and the funds will only pay for Title I activities in accordance with Title I guidelines and 
regulations. 

  
C. Maintenance of Effort - The school district may receive the full Title I allocation if the 

State Department of Education determines that either the school district’s per student 
expenditures or aggregate expenditures of State and local funds for free public education 
in the preceding year were not less than 90% of the expenditures for the second preceding 
year.  The school district’s allocation will be reduced by the exact percentage that the 
school district failed to meet the 90% level. 

  
D. Comparability of Services - Title I funds will be used only to supplement the district's 

regular programs and will not be used to supplant State and local funds received by this 
district.  The school district will use State and local funds to provide educational services 
in schools receiving Title I assistance that, taken as a whole, are at least comparable to 
services being provided in schools that are not receiving Title I assistance.  Moreover, 
State and local funds will be used to provide comparable services in all schools receiving 
Title I assistance. 

  
In order to achieve comparability of services, the Board directs the Superintendent to 
assign teachers, administrators, and auxiliary personnel and to provide curriculum 
materials and instructional supplies to schools and classes in such a manner as to ensure 
equivalence throughout the district in professional services and educational materials. 
  
Title I services provided to private school students will be equivalent to those provided to 
public school students. 

  
E. Supplement - The school district will use Title I funds to supplement, and to the extent 

practicable, increase the level of funds that would, in the absence of such funds, be made 
available from non-Federal sources for the education of students participating in Title I 
programs and projects. 
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F. Capital Expenses - The school district may apply to the State Department of Education 
for costs associated with capital expenses incurred to provide equitable services for 
eligible private school children. 

  
G. Property - Property acquired through Title I funds for use in public or private schools will 

be acquired in accordance with the Public School Contracts Law, will be held in title by 
the Board of Education, and will not be used for other purposes so long as it is required in 
the Title I program.  Property no longer required for Title I purposes will be used for 
other, similarly funded projects or disposed of in accordance with State and Federal 
guidelines. 

   
  
20 U.S.C.A. 3801 et seq. 
34 C.F.R. Part 200 
20 U.S.C.A. 6301 et seq. 
Title I Program Guidelines, New Jersey Department of Education 
  
  
Issued: 
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R 2431.2 MEDICAL EXAMINATION TO DETERMINE FITNESS FOR 
PARTICIPATION IN ATHLETICS 

M 

CURRENT 

A. A medical examination conducted to determine the fitness of a pupil in grades 
five through eight for participation in a school-sponsored interscholastic athletic 
team or squad shall include, as a minimum, the following: 

1. Health History Questionnaire 

A health history questionnaire must be completed as part of the required 
medical examination.  The medical history questionnaire shall be 
completed and signed by the parent(s) or legal guardian(s) of the pupil, to 
determine whether the pupil:  

a. Has been medically advised not to participate in any sport, and the 
reason for such advice; 

b. Is under physician’s care and the reasons for such care; 

c. Has experienced loss of consciousness after an injury; 

d. Has experienced a fracture or dislocation; 

e. Has undergone any surgery; 

f.  Takes any medication on a regular basis, the names of such 
medication, and the reasons for such medication; 

g. Has allergies including, but not limited to: hives, asthma, or 
reactions to bee stings; 

h. Has experienced frequent chest pains or palpitations; 

i.  Has a recent history of fatigue and undue tiredness; 

j.  Has a history of fainting with exercise; 

k.  Has a history of a family member who died suddenly; and 
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l.  Has a history of any past health events required to be reported to 
the examining physician, advanced practice nurse, or physician’s 
assistant.  

2. Report of Health Findings of the Medical Examination 

The report of health findings of the medical examination for pupils in 
grades five through eight participating in a school-sponsored 
interscholastic athletic team or squad shall be documented on the 
Preparticipation Physical Examination Form approved by the 
Commissioner of Education to determine whether the pupil had or 
currently has any of the following conditions:   

a. Injuries; 

b. Chronic or ongoing illness; 

c. Prescribed medication; 

d. Allergies; 

e. Head-related injuries; 

f.   Heart related conditions; 

g.  Eye, ear, nose, mouth, or throat conditions; 

h.  Neuromuscular/orthopedic condition; and 

i.    General or exercise related conditions. 

3. Medical Report Determination 

The medical report shall include a determination concerning the pupil’s 
participation from the examining physician, advanced practice nurse, or 
physician’s assistant which includes, at a minimum, the following 
normalities:  

a. Measurement of weight, height, and blood pressure; 

b. Examination of the skin to determine the presence of infection, 
scars of previous surgery or trauma, jaundice, and purpura; 
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c. Examination of the eyes to determine visual acuity, use of 
eyeglasses or contact lenses and examination of the sclera for the 
presence of jaundice; 

d. Examination of the ears to determine the presence of acute or 
chronic infection, perforation of the eardrum, and gross hearing 
loss 

e. Examination of the nose to assess the presence of deformity which 
may affect endurance; 

f.  Assessment of the neck, back, and spine to determine range of 
motion, the presence of pain associated with such motion, and 
abnormal curvature of the spine; 

g. Examination of chest contour; 

h. Auscultation and percussion of the lungs; 

i.  Assessment of the heart with attention to the presence of murmurs, 
noting rhythm and rate; 

j.  Assessment of the abdomen with attention to the possible presence 
of hepatomegaly, splenomegaly, or abnormal masses; 

k. Examination of upper and lower extremities to determine abnormal 
mobility or immobility, deformity, instability, muscle weakness or 
atrophy, surgical scars, and varicosities; 

l.  Examination of the testes to determine presence and descent of 
both testes, abnormal masses or configurations, or hernia; 

m. Assessment of physiological maturation; and 

n. Neurological examination to assess balance and coordination. 

The medical report shall indicate whether the pupil is allowed or disallowed to 
participate in a program of athletic competition and must be completed and signed 
by the original examining physician, advanced practice nurse, or physician’s 
assistant.  A form that is incomplete shall be returned to the pupil’s medical home 
for completion.  A pupil that does not have a completed Athletic Preparticipation 
Physical Examination Form shall not be permitted to participate. 
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B. Health History Update 

Each pupil whose medical examination was completed more than sixty days prior 
to the first practice session of the athletic competition shall provide a health 
history update of medical problems experienced since the last medical 
examination.  The health history update, completed and signed by the pupil’s 
parent(s) or legal guardian(s), shall include the following information about the 
pupil: 

1. Hospitalizations and operations; 

2. Illnesses; 

3. Injuries; 

4. Care administered by a physician of medicine or osteopathy, advanced 
practice nurse, or physician’s assistant; and 

5. Medications. 

C. Written Notification to Parent/Legal Guardian 

The school district will provide notification to the parent(s) or legal guardian(s), 
stating approval of the pupil’s participation in a program of athletic competition 
based solely on the medical report, or the reasons for the school physician’s 
disapproval of the pupil’s participation.   

  

Adopted:  11 March 2013 
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R 2431.2 MEDICAL EXAMINATION PRIOR TO PARTICIPATION ON A SCHOOL-
SPONSORED INTERSCHOLASTIC OR INTRAMURAL TEAM OR SQUAD (M) 

  
[See POLICY ALERT Nos. 102, 120, 139, 157, 164, 168, 196, 198, 208 and 215] 
  
M 
  
UPDATE 
 
Students are required to receive medical examinations in accordance with the provisions of 
N.J.S.A. 18A:40-41.7 and N.J.A.C. 6A:16-2.2(f) and (h).  Each student medical examination 
shall be conducted at the medical home of the student.  If a student does not have a medical 
home, the school district shall provide the examination at the school physician’s office or other 
comparably equipped facility. 
  
The school district shall ensure students receive medical examinations in accordance with 
N.J.A.C. 6A:16-2.2(h) and prior to participation on a school-sponsored interscholastic or 
intramural team or squad for students in grades six through twelve. 
  
A. Required Medical Examination 
  

1. The examination shall be conducted within 365 days prior to the first day of 
official practice in an athletic season and shall be conducted by a licensed 
physician, advanced practice nurse (APN), or physician assistant (PA). 

  
2. The physical examination shall be documented using the Preparticipation Physical 

Evaluation (PPE) form developed jointly by the American Academy of Family 
Physicians, American Academy of Pediatrics, American College of Sports 
Medicine, American Medical Society for Sports Medicine, American Orthopaedic 
Society for Sports Medicine, and American Osteopathic Academy of Sports 
Medicine and is available online at,  

  
http://www.state.nj.us/education/students/safety/health/ 
records/athleticphysicalsform.pdf 
  
in accordance with N.J.S.A. 18A:40-41.7. 

  
a. Prior to performing a preparticipation physical examination, the licensed 

physician, APN, or PA who performs the student-athlete’s physical 
examination shall complete the Student-Athlete Cardiac Screening 
professional development module and shall sign the certification statement 
on the PPE form attesting to the completion, pursuant to N.J.S.A. 18A:40-
41.d. 
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(1) If the PPE form is submitted without the signed certification 
statement and the school district has confirmed that the licensed 
physician, APN, or PA from the medical home did not complete 
the module, the student-athlete’s parent may obtain a physical 
examination from a physician who can certify completion of the 
module or request that the school physician provides the 
examination. 

  
b. The medical report shall indicate if a student is allowed or not allowed to 

participate in the required sports categories and shall be completed and 
signed by the original examining physician, APN, or PA. 

  
c. An incomplete form shall be returned to the student’s medical home for 

completion unless the school nurse can provide documentation to the 
school physician that the missing information is available from screenings 
completed by the school nurse or physician within the prior 365 days. 

  
3. Each student whose medical examination was completed more than ninety days 

prior to the first day of official practice in an athletic season shall provide a health 
history update questionnaire completed and signed by the student’s parent.  The 
completed health history update questionnaire shall include information listed 
below as required by N.J.S.A. 18A:40-41.7.b.  The completed health history 
update questionnaire shall be reviewed by the school nurse and, if applicable, the 
school athletic trainer and shall include information as to whether, in the time 
period since the date of the student’s last preparticipation physical examination, 
the student has: 

  
a. Been advised by a licensed physician, APN, or PA not to participate in a 

sport; 
  
b. Sustained a concussion, been unconscious, or lost memory from a blow to 

the head; 
  
c. Broken a bone or sprained, strained, or dislocated any muscles or joints; 
  
d. Fainted or blacked out; 
  
e. Experienced chest pains, shortness of breath, or heart racing; 
  
f.  Had a recent history of fatigue and unusual tiredness; 
  
g. Been hospitalized, visited an emergency room, or had a significant 

medical illness; 
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h. Started or stopped taking any over the counter or prescribed medications; 
or 

  
i.  Had a sudden death in the family, or whether any member of the student’s 

family under the age of fifty has had a heart attack or heart trouble. 
  
4. The school district shall provide to the parent written notification signed by the 

school physician stating approval of the student’s participation in athletics based 
upon the medical report or the reasons for the school physician’s disapproval of 
the student’s participation. 

  
5. The Board of Education will not permit a student enrolled in grades six to twelve 

to participate on a school-sponsored interscholastic or intramural team or squad 
unless the student submits a PPE form signed by the licensed physician, APN, or 
PA who performed the physical examination and, if applicable, a completed 
health history update questionnaire, pursuant to N.J.S.A. 18A:40-41.7.c. 

  
B. Sudden Cardiac Arrest Pamphlet 
  

The school district shall distribute to a student participating in or desiring to participate in 
an athletic activity and the student’s parent, each year and prior to participation by the 
student in an athletic activity, the sudden cardiac arrest pamphlet developed by the 
Commissioner of Education in accordance with the provisions of N.J.S.A. 18A:40-41. 
  
1. A student and his or her parent shall, each year and prior to the participation of 

the student in an athletic activity, sign and return to the student’s school the form 
developed by the Commissioner acknowledging the receipt and review of the 
information pamphlet, pursuant to N.J.S.A. 18A:40-41.d. 

  
2. The Commissioner shall distribute the pamphlet, at no charge, to all school 

districts and nonpublic schools, pursuant to N.J.S.A. 18A:40-41.b. 
  
3. “Athletic activity” for the purposes of N.J.S.A. 18A:40-41 means: interscholastic 

athletics; an athletic contest or competition, other than interscholastic athletics, 
that is sponsored by or associated with a school district or nonpublic school, 
including cheerleading and club-sponsored sports activities; and any practice or 
interschool practice or scrimmage for those activities. 

  
C. Use and Misuse of Opioid Fact Sheet 
  

The school district shall annually distribute to the parents of student-athletes participating 
in an interscholastic sports program or cheerleading program the educational fact sheet 
developed by the Commissioner of Education concerning the use and misuse of opioid 
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drugs in the event that a student-athlete or cheerleader is prescribed an opioid for a 
sports-related injury in accordance with the provisions of N.J.S.A. 18A:40-41.10. 
  
1. The district shall distribute the educational fact sheet annually to the parents of 

student-athletes and cheerleaders and shall obtain a signed acknowledgment of the 
receipt of the fact sheet by the student-athlete or cheerleader and his or her parent 
pursuant to N.J.S.A. 18A:40-41.10(b). 

  
2. The fact sheet and sign-off sheet shall be distributed and the sign-off sheet shall 

be completed and returned to the school annually prior to the student-athlete’s or 
cheerleader’s first official practice of the school year. 

  
  
Adopted: 
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R 2460.1 SPECIAL EDUCATION - LOCATION, IDENTIFICATION, AND 
REFERRAL 

M 
  

CURRENT  
  
All pupils with disabilities, who are in need of special education and related 
services, including pupils with disabilities attending nonpublic schools, and 
highly mobile pupils such as migrant workers’ children and homeless pupils 
regardless of the severity of their disabilities, are located, identified and evaluated 
according to N.J.A.C. 6A:14-3.3 
  
A. Procedures for Locating Pupils With Disabilities 
  

1. The Supervisor of Special Services will coordinate the child find 
activities to locate, identify and evaluate all children, ages three 
through twenty-one, who reside within the school district or attend 
nonpublic schools within the school district and who may be 
disabled. 

  
2. By September and January of each school year, the Supervisor of 

Special Services or his/her designee will conduct child find 
activities including but not limited to: 

  
a. Development of child find materials for distribution. 
  
b. Broadcasting of child find information on the school 

district cable television station. (if applicable) 
  
c. Distribution of flyers to the parents of all pupils enrolled in 

the school district. 
  
d. Mailing of child find material to nonpublic schools in the 

area. 
  
e. Mailing of child find material to local pediatricians, 

hospitals and clergy. 
  
f.  The Superintendent or designee ensures that if any native 

language speakers for languages other than English are 
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identified, public service communications will include but 
not be limited to native language announcements on local 
foreign language radio stations and/or cable television 
stations. 
  

g. Public service announcements in local newspapers. 
  
h. Distribution of child find materials in supermarkets, 

convenience stores, shelters for the homeless, public and 
private social service agency locations and nursery school 
providers. 

  
i.  Mailing information letters to local physicians, hospitals, 

nursery schools, non-public schools, health departments, 
community centers, rescue squads and churches. 

  
j.  A guide to preschool services for potentially disabled 

children ages three to five is made available to local: 
private schools, preschools, churches, and doctor offices. 

  
k. Posting of state developed child find materials in Post 

Office, Deli, and Laundromat for potentially disabled 
pupils and/or early intervention program. 

  
l.  Training of home school advocate/school community 

liaisons or others to assist in the identification of potentially 
disabled pupils. 

  
m. Listings of Early Intervention Program (EIP), local nursery 

schools and pediatricians are maintained. The district’s 
preschool coordinator (or other) maintains contact with EIP 
coordinator and nursery school director. 

  
n. Information is distributed through the Parent Advisory 

Committee. 
  
o. School handbooks distributed to parents contain 

information describing special education services. 
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p. Distribution of information to the school district’s 
ESL/Bilingual teachers describing child find activities. 

  
q. Pupils entering Kindergarten are screened annually to 

identify potentially disabled pupils. 
  
r.  Intervention and Referral Services Committees (I&RS) 

have been established in all school buildings. 
  
s. Early Childhood Advisory Committee (ECAC) – source of 

PS/K child find. 
  

  
B. Procedures for Intervention in the General Education Program 
  

A staff member or agency shall provide in writing a request for 
intervention services for pupils ages 3 to 14, to the Building Principal or 
designee.  The request shall contain the following: 

  
1. Reason for request (including parental or adult pupil request); 
  
2. Descriptive behavior of pupil performance; and 
  
3. Indication of the prior interventions. 

  
Teachers and other school professionals, as appropriate, will be in-
serviced annually by the Building Principal or designee regarding the 
procedures for initiating and providing interventions in the general 
education program.  The parent(s) will be informed of the procedures to 
initiate interventions in the general education program.  

  
The Superintendent or designee will oversee the district’s implementation 
and effectiveness of the procedures for interventions in the general 
education program. 

  
An Intervention and Referral Services Committee (I&RS) will be in place 
in each school building pursuant to N.J.A.C. 6A:16-8.1. 

  
The Building Principal or designee will be responsible for the following: 
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1. The implementation and effectiveness of building level I&RS 
Committee; 

  
2. Will identify the roles and responsibilities of building staff who 

participate in planning and providing intervention services; and 
  
3. Review, assess and document the effectiveness of the services 

provided in achieving the outcome identified in the intervention 
plan. 

  
*Sample forms are located in the Resource Manual for 
Intervention and Referral Services published by the NJDOE. 

  
4. The I&RS Committee shall: 

  
a. Plan and provide appropriate intervention services; 
  
b. Actively involve the parent(s) in the development and 

implementation of intervention plans; 
  
c. Develop an action plan for an identified pupil which 

specifies specific tasks, resources, persons responsible, 
completion dates, date for review; 

  
d. Coordinate the services of community based social and 

health provider agencies; 
  
e. Process and complete the documentation forms; and 
  
f.  Review and assess the effectiveness of the services 

provided in achieving the outcomes identified in the 
intervention and referral plan. 

  
g. Ensure the type, frequency, duration, and effectiveness of 

the interventions are documented. 
  

5. The Building Principal will insure that: 
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a. I&RS Committee receive in-service training by the 
Building Principal or designee by September 30th  each 
school year; 

  
b. Staff handbooks are updated by September 30th and 

include information regarding intervention procedures; 
  

c. New instructional staff attend the district’s orientation 
program commencing in the month of September which 
includes information on I&RS Committee; 

  
d. School calendars are distributed in the month of September 

and provide information on intervention services; and 
  
e. Parent/pupil handbooks distributed in the month of 

September and include information on intervention 
services. 

  
C. Procedures for Referral 
  

Referral procedures are included in professional staff handbooks and 
referral forms are available in the Principal’s office, the Child Study Team 
office, and the Office of the Child Study Team.  



REGULATION 
 
 
 
 

 

 

HIGH BRIDGE 
   BOARD OF EDUCATION 

PROGRAM 
R 2460.1/Page 6 of 9 

SPECIAL EDUCATION - LOCATION, IDENTIFICATION, AND REFERRAL 

 
  

  
1. Parental Notification of Referral Procedures 

  
Referral procedures shall be included in the district calendar (name 
of publication(s) e.g. Parent Handbook, newsletter, special 
education brochure or pamphlet or other school district 
publication, which shall be distributed to the parent(s)).  These 
procedures and publications shall be updated annually and be 
distributed to the parent(s) and appropriate social service and 
welfare agencies not later than October 1 of each year.   

  
2. Parent Initiated Referral 

  
When a parent makes a written request for an evaluation to 
determine eligibility for services: 

  
a. The written request shall be received and dated by the 

Child Study Team secretary; 
  
b. The written request shall be immediately forwarded to the 

office of special services/special education; 
  

c. A file will be initiated to include a timeline for processing 
the referral including the date that initiates the twenty-day 
timeline for conducting the referral/identification meeting 
and any forms used to open a case; 

  
d. Upon receipt of the referral a request for a summary and 

review of health and medical information regarding the 
pupil shall be forwarded to the school nurse who will 
transmit the summary to the Child Study Team (CST); 

  
e. The CST Case Manager will convene a referral/ 

identification meeting within twenty calendar days 
(excluding school holidays, but not summer vacation) of 
the date the request was received by the district; 
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f.  A “Notice of a Referral/Identification Meeting” will be sent 
to the parent(s); 

  
g. The notice will contain “Parental Rights in Special 

Education” (PRISE) Booklet; and 
  
h. The referral/identification meeting will be attended by the 

parent(s), CST and regular education teacher. 
  
  

3. School Initiated Referral 
  

Referral of a pupil may be made by administrative, instructional 
and other professional staff to determine eligibility for special 
services when: 

  
a. It is determined (optional: through the I&RS Committee) 

that interventions in the general education program have 
not adequately addressed the educational difficulties and it 
is believed that the pupil may be disabled. 

  
b. It can be documented that the nature of the pupil’s 

educational problem(s) is such that an evaluation to 
determine eligibility for services is warranted without 
delay. 

  
c. The Principal, through in-service training, shall ensure that 

pupils who may be potentially disabled are referred even 
though they are advancing from grade to grade. 

  
The following procedure will be followed for a school initiated 
referral: 

  
a. A referral to the CST will be completed by the referring 

staff member; 
  
b. I&RS documentation including, but not limited to:  teacher 

reports, grades and other relevant data (optional: the 
intervention record) shall be forwarded with the referral to 
the CST along with any other relevant data; 
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c. I&RS documentation does not need to be forwarded for 

direct referral when the nature of the pupil’s problem is 
such that the evaluation is warranted without delay; 

  
d. The referral should be dated upon receipt by the CST; 
  
e. A file will be initiated to include a timeline for processing 

the referral including the date that initiates the twenty-day 
timeline for conducting the referral/identification meeting; 

  
f.  Upon receipt of the referral, a request for a summary and 

review of health and medical information regarding the 
pupil shall be forwarded to the school nurse who will 
transmit the summary to the CST; 

  
g. The CST Case Manager will convene a 

referral/identification meeting within twenty calendar days 
(excluding school holidays, but not summer vacation) of 
the date recorded on the referral; 

  
h. A “Notice of a Referral/Identification Meeting” will be sent 

to the parent(s); 
  
i.  The notice shall contain “Parental Rights in Special 

Education” (PRISE); and 
  
j.  The referral/identification meeting will be attended by the 

parent(s), CST and regular education teacher. 
  

4. The district may use community rehabilitation programs approved 
by the New Jersey Department of Labor, Division of Vocational 
Rehabilitation Services or any other State agency empowered to 
accept secondary level pupil placement according to N.J.A.C. 
6A:14-4.7(f)1. 

  
5. Each evaluation of the pupil requires an assessment to determine 

appropriate post-secondary outcomes as part of transition services 
planning. 
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6. Each IEP Team member is required to certify in writing whether 
the IEP Team report reflects his or her conclusions.  In the event 
the IEP Team report does not reflect the IEP Team member’s 
conclusion, the IEP Team member must submit a dissenting 
opinion in order to ensure the parent(s) is aware of dissenting 
opinions regarding the determination of eligibility for a specific 
learning disability. 

  
7. The parent(s) must receive a copy of their child’s evaluation report 

and any documentation leading to a determination of eligibility not 
less than ten calendar days prior to the eligibility conference in 
order to ensure the parent(s) has a reasonable amount of time to 
review documentation prior to an eligibility conference. 

  
8. A pupil may be referred directly to the Child Study Team when 

warranted. 
  
  
  
  
Issued:      January 1992 
Revised:   April 1992,   

30 March 2009 
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M 
[See POLICY ALERT Nos. 152, 155, 159, 185 and 211] 
 
UPDATED 
 

R 2460.1  SPECIAL EDUCATION - LOCATION, IDENTIFICATION, 
        AND REFERRAL 

 
All students with disabilities, who are in need of special education and related 
services, including students with disabilities attending nonpublic schools, and 
highly mobile students such as migrant and homeless students regardless of the 
severity of their disabilities, are located, identified and evaluated according to 
N.J.A.C. 6A:14-3.3. 
 
A. Procedures for Locating Students With Disabilities 
 

1. The ________________ will coordinate the child find activities to 
locate, identify and evaluate all children, ages three through 
twenty-one, who reside within the school district or attend 
nonpublic schools within the school district and who may have a 
disability. 

 
2. By _____________________ of each school year, the 

______________ or his/her designee will conduct child find 
activities, in the native language of the population, as appropriate, 
including but not limited to: 

 
a. Development of child find materials for distribution. 
 
b. Broadcasting of child find information on the school 

district cable television station. (if applicable) 
 
c. Distribution of flyers to the parents of all students enrolled 

in the school district. 
 
d. Mailing of child find material to nonpublic schools in the 

area. 
 
e. Mailing of child find material to local pediatricians, 

hospitals and clergy. 
 



REGULATION GUIDE 

 Copyright 2017    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753-8199    •    732-255-1500 

 

 
 

PROGRAM 
R 2460.1/page 2 of 10 

Special Education - Location, Identification, and Referral 
 
 

f. Public service announcements on the local foreign 
language radio stations and cable television stations.  
 

g. Public service announcements in local newspapers. 
 
h. Distribution of child find materials in supermarkets, 

convenience stores, shelters for the homeless, public and 
private social service agency locations and nursery school 
providers. 

 
i. Mailing information letters to local physicians, hospitals, 

nursery schools, non-public schools, health departments, 
community centers, rescue squads and churches. 

 
j. A guide to preschool services for potentially disabled 

children ages three to five is made available to: 
_______________ (list recipients). 

 
k. Posting of State developed child find materials in 

____________________ (designate areas) for potentially 
disabled students and/or early intervention program. 

 
l. Training of home school advocate/school community 

liaisons or others to assist in the identification of potentially 
disabled students. 

 
m. Listings of Early Intervention Program (EIP), local nursery 

schools and pediatricians are maintained. The district’s 
preschool coordinator (or other) maintains contact with EIP 
coordinator and nursery school director. 

 
n. Information is distributed through the Parent Advisory 

Committee. 
 
o. School handbooks distributed to parents contain 

information describing special education services. 
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q. Students entering Kindergarten are screened to identify 

students who may have a disability. 
 
r. Intervention and Referral Services Committees (I&RS) 

have been established in all school buildings. 
 
s. (Insert any other procedures specific to district.) 
 

______________________________ 
______________________________ 
______________________________ 
______________________________ 
______________________________ 

 
[Required for Charter Schools and Renaissance Schools 

 
t. For a charter school or renaissance school, the child find 

activities as outlined above are limited to the population of 
students enrolled in the charter school or renaissance 
school.] 

 
3. No later than _____________ of each school year the 

______________ will contact by mail the _________________ 
(identify the title of the nonpublic school official) of the nonpublic 
school(s) to request input from nonpublic school parents and 
officials for suggestions on ways to conduct child find activities for 
students attending nonpublic schools. 

 
The child find activities for nonpublic students shall be comparable 
to the child find activities for public school students. 

 
The following individual(s) shall serve as representatives from 
nonpublic schools: 

 
School    Title of the Individual  

Representing the 
Nonpublic School 

 
_____________  _________________ 
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Based on the suggestions from the representatives of the nonpublic 
schools and parent(s), the ______________ will modify the child 
find activities for the next school year, as appropriate. 

 
B. Procedures for Intervention in the General Education Program 
 

A staff member or agency shall provide in writing a request for 
intervention services for students ages ____ to ____, (indicate ages of 
students present in the school district) to the Building Principal or 
designee.  The request shall contain the following: 

 
1. Reason for request (including parental or adult student request); 
 
2. Descriptive behavior of student performance; and 

 
3. Indication of the prior interventions. 

 
Teachers and other school professionals, as appropriate, will be in-
serviced annually by the Building Principal or designee regarding the 
procedures for initiating and providing interventions in the general 
education program.  The parent(s) will be informed of the procedures to 
initiate interventions in the general education program.  

 
The Superintendent or designee will oversee the district’s 
implementation/evaluation of the interventions identified.   

 
An Intervention and Referral Services Committee (I&RS) will be in place 
in each school building pursuant to N.J.A.C. 6A:16-8.1 et seq. and Policy 
and Regulation 2417. 

 
The Building Principal or designee will be responsible for the following: 

 
1. The implementation and effectiveness of building level I&RS 

Committee; 
 

2. Will identify the roles and responsibilities of building staff who 
participate in planning and providing intervention services; and 
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3. Review, assess and document the effectiveness of the services 

provided in achieving the outcome identified in the intervention 
plan. 

 
4. The I&RS Committee shall: 

 
a. Plan and provide appropriate intervention services; 
 
b. Actively involve the parent(s) in the development and 

implementation of intervention plans; 
 
c. Develop an action plan for an identified student which 

specifies specific tasks, resources, persons responsible, 
completion dates, date for review; 

 
d. Coordinate the services of community based social and 

health provider agencies; 
 
e. Process and complete the documentation forms; 
 
f. Review and assess the effectiveness of the services 

provided in achieving the outcomes identified in the 
intervention and referral plan; and 

 
g. Ensure the type, frequency, duration, and effectiveness of 

the interventions are documented. 
 

5. The Building Principal will insure that: 
 

a. I&RS Committee receive in-service training by the 
Building Principal or designee by ______________ 
(Specify date) each school year; 

 
b. Staff handbooks are updated by _____________ (Specify 

date) and include information regarding intervention 
procedures; 
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d. School calendars are distributed in the month of 

________________ and provide information on 
intervention services; and 

 
e. Parent/student handbooks distributed in the month of 

_______________ and include information on intervention 
services. 

 
C. Procedures for Referral 
 

Referral procedures are included in professional staff handbooks and 
referral forms are available in the Principal’s office, the Child Study Team 
(CST) office, and the Office of _________________. (name of the office 
designated for Special Education Services) 

 
1. Parental Notification of Referral Procedures 

 
Referral procedures shall be included in _______________ (name 
of publication(s) e.g. Parent Handbook, newsletter, special 
education brochure or pamphlet or other school district 
publication, which shall be distributed to the parent(s).  These 
procedures and publications shall be updated annually and be 
distributed to the parent(s) and appropriate social service and 
welfare agencies not later than October 1 of each year.   

 
2. Parent Initiated Referral 

 
When a parent makes a written request for an evaluation to 
determine eligibility for services: 
 
a. The written request shall be received and dated by the 

___________; 
 
b. The written request shall be immediately forwarded to the 

office of special services/special education; 
 

c. A file will be initiated to include a timeline for processing 
the referral including the date that initiates the twenty-day 
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timeline for conducting the referral/identification meeting 
and any forms used to open a case; 
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d. Upon receipt of the referral a request for a summary and 
review of health and medical information regarding the 
student shall be forwarded to the school nurse who will 
transmit the summary to the CST; 

 
e. The _______________ will convene a 

referral/identification meeting within twenty calendar days 
(excluding school holidays, but not summer vacation) of 
the date the request was received by the district; 

 
f. A “Notice of a Referral/Identification Meeting” will be sent 

to the parent(s); 
 
g. The notice will contain “Parental Rights in Special 

Education” (PRISE) Booklet; and 
 
h. The referral/identification meeting will be attended by the 

parent(s), CST, and regular education teacher. 
 

3. School Initiated Referral 
 

Referral of a student to the CST may be made by administrative, 
instructional, or other professional staff to determine eligibility for 
special services when: 

 
a. It is determined (optional: through the I&RS Committee) 

that interventions in the general education program have 
not been effective in alleviating the student’s educational 
difficulties. 

 
b. It can be documented that the nature of the student’s 

educational problem(s) is such that an evaluation to 
determine eligibility for services is warranted without 
delay. 
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ensure that students are referred who may have a disability, 
but are advancing from grade to grade. 
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(1) A student with a disability, who is advancing from 

grade to grade with the support of specially 
designed services, may continue to be eligible 
when: 

 
(a) As part of the re-evaluation, the 

Individualized Education Plan (IEP) team 
determines that the student continues to 
require specially designed services to 
progress in the general education 
curriculum; and 

 
(b) The use of functional assessment 

information supports the IEP team’s 
determination.   

 
The following procedure will be followed for a school initiated 
referral: 
 
a. A referral to the CST will be completed by the referring 

staff member; 
 
b. I&RS documentation including, but not limited to:  teacher 

reports, grades and other relevant data (optional: the 
intervention record) shall be forwarded with the referral to 
the CST along with any other relevant data; 

 
c. I&RS documentation does not need to be forwarded for 

direct referral when the nature of the student’s problem is 
such that the evaluation is warranted without delay; 

 
d. The referral should be dated upon receipt by the CST; 
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e. A file will be initiated to include a timeline for processing 
the referral including the date that initiates the twenty-day 
timeline for conducting the referral/identification meeting; 

 
 
 
 

PROGRAM 
R 2460.1/page 9 of 10 

Special Education - Location, Identification, and Referral 
 
 
f. Upon receipt of the referral, a request for a summary and 

review of health and medical information regarding the 
student shall be forwarded to the school nurse who will 
transmit the summary to the CST; 

 
g. The ____________ will convene a referral/identification 

meeting within twenty calendar days (excluding school 
holidays, but not summer vacation) of the date recorded on 
the referral; 

 
h. A “Notice of a Referral/Identification Meeting” will be sent 

to the parent(s); 
 
i. The notice shall contain “Parental Rights in Special 

Education” (PRISE); and 
 
j. The referral/identification meeting will be attended by the 

parent(s), CST, and regular education teacher. 
 

4. The district may use community rehabilitation programs approved 
by the New Jersey Department of Labor, Division of Vocational 
Rehabilitation Services or any other State agency empowered to 
accept secondary level student placement according to N.J.A.C. 
6A:14-4.7(i). 

 
5. Each evaluation of the student requires an assessment to determine 

appropriate post-secondary outcomes as part of transition services 
planning. 

 
6. Each IEP Team member is required to certify in writing whether 

the IEP Team report reflects his or her conclusions.  In the event 
the IEP Team report does not reflect the IEP Team member’s 
conclusion, the IEP Team member must submit a dissenting 
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opinion in order to ensure the parent(s) is aware of dissenting 
opinions regarding the determination of eligibility for a specific 
learning disability. 
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7. The parent(s) must receive a copy of their child’s evaluation report 

and any documentation leading to a determination of eligibility not 
less than ten calendar days prior to the eligibility conference in 
order to ensure the parent(s) has a reasonable amount of time to 
review documentation prior to an eligibility conference. 

 
8. A student may be referred directly to the CST when warranted. 
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R 2481 HOME OR OUT-OF-SCHOOL INSTRUCTION FOR GENERAL 
EDUCATION PUPILS 

 
CURRENT 
 
The Board of Education will provide instructional services to an enrolled general 
education pupil at the pupil's home or other suitable out-of-school setting pursuant to 
N.J.A.C. 6A:16-10.2. 
  
A. Conditions For Providing Instructional Services – N.J.A.C. 6A:16-10.2(a) 
  

1. The pupil is mandated by State law and rule for placement in an 
alternative education program for violations of N.J.A.C. 6A:16-5.5 and 5.6 
but placement is not immediately available; 

  
2. The pupil is placed on short-term or long-term suspension from 

participation in the general education program pursuant to N.J.A.C. 
6A:16-7.2 and 7.3; or 

  
3. A court order requires the pupil receive instructional services in the home 

or other out-of-school setting. 
  
B. Providing Services 
  

1. The school district shall provide services no later than five school days 
after the pupil has left the general education program. 

  
2. The school district in which the pupil resides shall be responsible for the 

costs of providing instruction in the home or out-of-school setting either 
directly or through contract with another Board of Education, Educational 
Services Commission, Jointure Commission or approved clinic or agency. 

  
C. Standards For Home or Out-Of–School Instruction 
  

1. The Superintendent or designee shall coordinate the development of an 
Individualized Program Plan (IPP) for delivery of instruction and maintain 
a record of delivery of instructional services and pupil progress. 
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a. For a pupil expected to be on home instruction for thirty calendar 
days or more, the IPP shall be developed within thirty calendar 
days after placement; 

  
(1) For a pupil on short-term suspension from the general 

education program pursuant to N.J.A.C. 6A:16-7.2, 
development of an IPP is not required. 

  
(2) For a pupil on long-term suspension from the general 

education program pursuant to N.J.A.C. 6A:16-7.3, the IPP 
shall be developed within thirty days following a 
determination by the school district. 

  
b. The IPP shall be based upon consultation with the pupil's parent(s) 

or legal guardian(s) and a multi-disciplinary team of professionals 
with appropriate instructional and educational services credentials 
to assess the educational, behavioral, emotional, social, and health 
needs of the pupil and recommend a program to address both 
educational and behavioral goals; 

  
c. The IPP shall incorporate any prior findings and actions 

recommended through the school building system of Intervention 
and Referral Services, pursuant to N.J.A.C. 6A:16-8, Intervention 
and Referral Services; 

  
d. The IPP shall recommend placement in an appropriate educational 

program, including supports for transition back to the general 
education setting; and 

  
e. The Superintendent or designee shall review the pupil's progress, 

consult with the pupil's parent(s) or legal guardian(s), and 
coordinate the revision of the IPP no less than every sixty calendar 
days. 

  
2. The teacher providing instruction shall be appropriately certified for the 

subject and grade level of the pupil pursuant to N.J.A.C. 6A:9, 
Professional Licensure and Standards. 

  
3. The teacher shall provide one-on-one instruction for no fewer than ten 

hours per week on three separate days of the week and no fewer than ten 



REGULATION 
 
 
 
 

 

 

HIGH BRIDGE 
   BOARD OF EDUCATION 

PROGRAM 
R 2481/Page 3 of 4 

HOME OR OUT-OF-SCHOOL INSTRUCTION FOR GENERAL EDUCATION 
PUPILS 

hours per week of additional guided learning experiences that may include 
the use of technology to provide audio and visual connections to the 
pupil's classroom. 

  
a. If home instruction is provided to pupils in a small group rather 

than through one-on-one instruction, direct instruction, that may 
include guided learning experiences, shall be provided for no fewer 
than twenty hours per week provided on no fewer than three 
separate days during the week and the pupil to teacher ratio shall 
not exceed 10:1. 

  
4. The instruction shall meet the Core Curriculum Content Standards in 

accordance with N.J.A.C. 6A:8 and the district’s requirements for 
promotion and graduation. 

  
5. If instruction is delivered in the pupil's home, a parent(s) or legal 

guardian(s) or other adult twenty-one years of age or older who has been 
designated by the parent(s) or legal guardian(s) shall be present during all 
periods of home instruction. 

  
6. Refusal or failure by a parent(s) or legal guardian(s) to participate in the 

development and revision of the pupil's IPP as required or to be present in 
the home as required in 5. above may be deemed a violation of 
compulsory education laws, pursuant to N.J.S.A. 18A:38-25 through 31, 
and child neglect laws, pursuant to N.J.S.A. 9:6-1 et seq. 

  
D. Record Keeping 
  

1. The Superintendent or designee shall maintain a summary record 
concerning pupils receiving home or out-of-school instruction because 
they could not be placed in the setting recommended as most appropriate 
in the pupils' IPPs. 

  
a. The summary record shall provide information concerning the 

number of pupils categorized by age, grade and gender, the number 
of weeks on home instruction before placement in the 
recommended setting, and the reasons for delay. 

  
b. The Superintendent shall provide the summary report annually to 

the County Superintendent of Schools. 
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Adopted:  16 April 2007 
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CONDITION (M) 
  
M 
 
UPDATE 
  
[See POLICY ALERT No. 177 and 203] 
  
The Board of Education shall provide instructional services to an enrolled general education 
student at the student’s home or other suitable out-of-school setting pursuant to N.J.A.C. 6A:16-
10.2. 
  
A. Conditions For Providing Instructional Services – N.J.A.C. 6A:16-10.2(a) 
  

1. The student is mandated by State law and rule for placement in an alternative 
education program, but placement is not immediately available; 

  
2. The student is placed on short-term or long-term suspension from participation in 

the general education program; or 
  

3. A court order requires the student to receive instructional services in the home or 
other out-of-school setting. 

  
B. Providing Services 
  

1. The school district shall provide services no later than five school days after the 
student has left the general education program. 

  
2. The school district in which a student resides shall be responsible for the costs of 

providing instruction in the home or out-of-school setting either directly or 
through online services, including any needed equipment, or through contract 
with another Board of Education, Educational Services Commission, Jointure 
Commission, or approved clinic or agency. 

  
C. Standards For Home or Out-of-School Instruction 
  

1. The district shall establish a written plan for the delivery of instruction and 
maintain a record of delivery of instructional services and student progress. 

  
2. The teacher providing instruction shall be a certified teacher. 
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3. The teacher shall provide one-on-one instruction for no fewer than ten hours per 
week on three separate days of the week and no fewer than ten hours per week of 
additional guided-learning experiences that may include the use of technology to 
provide audio and visual connections to the student’s classroom. 

  
4. The instruction shall meet the Core Curriculum Content Standards and the Board 

of Education’s requirements for promotion and graduation. 
  
  
Issued: 
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R 2622 STUDENT ASSESSMENT (M) 
[See POLICY ALERT No. 226] 
  
 MISSING  
  
M 
  
A. Statewide Assessment System – N.J.A.C. 6A:8-4.1 
  

1. The school district shall, according to a schedule prescribed by the Commissioner 
of Education, administer the applicable Statewide assessments, including the 
following major components:  the elementary assessment component for grades 
three through five; the middle school assessment component for grades six 
through eight; the high school assessment component; and the alternative State 
assessment for students with disabilities; and provide notification to each student 
entering grades three through twelve of the Statewide assessment schedule. 

  
2. Pursuant to N.J.A.C. 6A:8-4.1(c), all students at grade levels three through 

twelve, and at any other grade(s) designated by the Commissioner of Education 
pursuant to N.J.A.C. 6A:8-4.1(a), shall take all appropriate Statewide assessments 
as scheduled. 

  
a. The school district shall provide all appropriate accommodations or 

modifications to the Statewide assessment system as specified by the New 
Jersey Department of Education (NJDOE) for English language learners 
(ELLs) and students with disabilities as defined in N.J.A.C. 6A:14-1.3 or 
eligible under Section 504 of the Rehabilitation Act as specified in a 
student’s Individualized Education Program (IEP) or 504 plan in 
accordance with N.J.A.C. 6A:8-4.1(d)1.   

  
(1) The school district may administer the Statewide assessments in 

mathematics to ELLs in their native language, when available, 
and/or English.   

  
(2) The school district shall have the option for a first-year ELL of 

substituting a NJDOE-approved language proficiency test only for 
the English language arts component of the Statewide assessment, 
when the student has entered the United States after June 1 of the 
calendar year prior to the test administration. 

  
b. The school district shall ensure students with disabilities as defined in 

N.J.A.C. 6A:14-1.3 participate in Statewide assessments in accordance 
with N.J.A.C. 6A:14-4.10. 
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c. At specific times prescribed by the Commissioner of Education, the school 
district shall administer the alternative State assessment for students with 
disabilities to students with severe disabilities who cannot participate in 
other assessments due to the severity of their disabilities in accordance 
with N.J.A.C. 6A:8-4.1(d)3.   

  
d. The school district shall implement alternative ways for students to 

demonstrate graduation proficiency in accordance with N.J.A.C. 6A:8-
5.1(a)6, (f), (g), (h), or (i), as applicable. 

  
3. Test Administration Procedures and Security Measures 

  
a. The school district shall be responsible for ensuring the security of all 

components of the Statewide assessment system that are administered 
within the school district.   

  
b. All Statewide assessments shall be administered in accordance with the 

NJDOE’s required test administration procedures and security measures.   
  
c. Any breach of such procedures or measures shall be immediately reported 

to the Superintendent or designee. 
  
B. Documentation of Student Achievement – N.J.A.C. 6A:8-4.2 
  

1. After each test administration, the NJDOE shall provide the Superintendent the 
following: 

  
a. Rosters of student performance in each content area; 

  
b. Individual student reports; and 
  
c. School and school district summary data, including school and school 

district means, numbers tested, and percent achieving at each performance 
level. 

  
(1) The school district summary data shall be aggregated and 

disaggregated, and school summary data shall be disaggregated, 
for students with disabilities as defined in N.J.A.C. 6A:14-1.3 and 
for ELLs. 

  
2. The school district shall transmit within ten business days any official records, 

including transcripts, of students who transfer to other school districts or 
institutions. 
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3. The school district shall maintain an accurate record of each student’s 
performance on Statewide assessments. 

  
4. The school district shall maintain for every student a ninth grade through 

graduation transcript that contains the following, as available: 
  

a. Results of all applicable State assessments, including assessments that 
satisfy graduation requirements set forth at N.J.A.C. 6A:8-5.1(a)6; 

  
b. Results of any English language proficiency assessments according to 

N.J.A.C. 6A:8-5.1(h); 
  
c. Evidence of instructional experience and performance in the New Jersey 

Student Learning Standards (NJSLS); 
  
d. Evidence of technological literacy; 
  
e. Evidence of career education instructional experiences and career 

development activities; 
  

f.  Evidence of State-issued occupational licenses and credentials, industry-
recognized occupational credentials, and/or technical skill assessments for 
students enrolled in NJDOE-approved career and technical education 
programs pursuant to N.J.A.C. 6A:19-3.2; and 

  
g. Any other information deemed appropriate by the school district. 

  
C. Accountability – N.J.A.C. 6A:8-4.3 
  

1. The Superintendent shall report final results of annual assessments to the Board 
and members of the public at a public meeting within sixty days of receipt of the 
information from the NJDOE. 

  
2. The Superintendent shall provide educators, parents, and students with results of 

annual assessments as required under N.J.A.C. 6A:8-4.2(a) and B.1. above, within 
thirty days of receipt of information from the NJDOE.  

  
3. The school district shall provide appropriate instruction to improve skills and 

knowledge for students performing below the established levels of student 
proficiency in any content area either on the Statewide or local assessments.   

  
4. All students shall be expected to demonstrate the knowledge and skills of the 

NJSLS as measured by the Statewide assessment system.   
  
D. Annual Review and Evaluation of School Districts – N.J.A.C. 6A:8-4.4 
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1. The NJDOE shall review the performance of schools and school districts by using 

a percent of students performing at the proficient level as one measure of annual 
measurable objective (AMO) and incorporating a progress criterion indicative of 
systemic reform. 

  
a. The review shall include the performance of all students, including 

students with disabilities as defined by N.J.A.C. 6A:14-1.3, students from 
major racial and ethnic groups, economically disadvantaged students, and 
ELLs. 

  
b. The review shall take place at each grade level in which Statewide 

assessments are administered, using the AMO targets. 
  
E. Public Reporting – N.J.A.C. 6A:8-4.5 
  

1. In accordance with the requirements of N.J.A.C. 6A:8-4.5, the NJDOE shall 
report annually to the New Jersey State Board of Education and the public on the 
progress of all students and student subgroups in meeting the NJSLS as measured 
by the Statewide assessment system by publishing and distributing the NJDOE’s 
annual New Jersey School Report Card in accordance with N.J.S.A. 18A:7E-2 
through 5.   

  
2. After each test administration, the NJDOE shall report to the Board on the 

performance of all students and of student subgroups.   
  
F. Parental Notification 
  

Parents shall be informed of the school district assessment system and of any special tests 
that are to be administered to their children. 

  
  
Adopted: 
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