EARNED SICK LEAVE LAW (M)
1642
M

All persons holding any office, position, or employment in local school districts, regional
school districts, or county vocational schools of the State who are steadily employed by
the Board of Education or who are protected by tenure in their office, position, or
employment under the provisions of N.J.S.A. 18A:30-2 or any other law, except persons
in the classified service of the civil service under Title 11, Civil Service, of the Revised
Statutes, shall be allowed sick leave with full pay for a minimum of ten school days in
any school year in accordance with the provisions of N.J.S.A. 18A:30-2.

However, a Board of Education may determine some persons holding an office, position,
or employment are not eligible for sick leave in accordance with N.J.S.A. 18A:30-2.
These persons shall be covered under the provisions of the New Jersey Earned Sick
Leave Law (Act), N.J.S.A. 34:11D-1 through 34:11D-11. Policy and Regulation 1642
outline the provisions of the Act for those persons the Board of Education determines are
not eligible for sick leave in accordance with the provisions of N.J.S.A. 18A:30-2 or any
rule or law of New Jersey other than the Act.

For the purposes of Policy and Regulation 1642, “employer” means a local school
district, regional school district, county vocational school, or charter school of the State
who does not provide sick leave with full pay to an employee pursuant to N.J.S.A.
18A:30-2 or any other law, rule, or regulation of New Jersey and is required to comply
with the requirements of the Act.

For the purposes of Policy and Regulation 1642, “employee” means an individual
engaged in service for compensation to a local school district, regional school district,
county vocational school, or charter school of the State who is not provided sick leave
with full pay pursuant to N.J.S.A. 18A:30-2 or any other law, rule, or regulation of New
Jersey and is eligible to accrue earned sick leave in accordance with the requirements of
the Act.

In accordance with the provisions of N.J.S.A. 34:11D-2, for every thirty hours worked,
an employee eligible to accrue earned sick leave under the Act shall accrue one hour of
earned sick leave commencing no later than October 29, 2018.

The employer will provide an employee with the full complement of earned sick leave for
a benefit year as required under N.J.S.A. 34:11D-2 on the first day of each benefit year in
accordance with the provisions of N.J.S.A. 34:11D-2.a.

The employer will not permit the employee to accrue or use in any benefit year, or carry
forward from one benefit year to the next, more than forty hours of earned sick leave.



Unless the employee has accrued earned sick leave prior to October 29, 2018, the earned
sick leave shall begin to accrue on October 29, 2018 for any employee who is hired and
commences employment before October 29, 2018 and the employee shall be eligible to
use the earned sick leave beginning February 26, 2019 after the employee commences
employment.

If the employee’s employment commences after October 29, 2018, the earned sick leave
shall begin to accrue upon the date that employment commences. The employee shall be
eligible to use the earned sick leave beginning on the 120" calendar day after the
employee commences employment.

The employer shall be in compliance with N.J.S.A. 34:11D-2 if the employer offers paid
time off to an employee, which is fully paid and shall include, but is not limited to
personal days, vacation days, and sick days, and may be used for the purposes of N.J.S.A.
34:11D-3 in the manner provided by the Act, and is accrued at a rate equal to or greater
than the rate described in N.J.S.A. 34:11D-2.

The employer shall pay the employee for earned sick leave at the same rate of pay with
the same benefits as the employee normally earns, except that the pay rate shall not be
less than the minimum wage required for the employee pursuant to N.J.S.A. 34:11-56a4.

The employer shall permit an employee to use the earned sick leave accrued pursuant to
the Act for any of the reasons outlined in N.J.S.A. 34:11D-3.a.

No employer shall take retaliatory personnel action or discriminate against an employee
who accrues sick leave under the Act because the employee requests or uses earned sick
leave either in accordance with the Act or the employer’s own earned sick leave policy
for employees covered under the Act. Any complaints alleging a violation of the Act
shall be filed in accordance with the provisions of N.J.S.A. 34:11D-4.

In accordance with N.J.S.A. 34:11D-5, failure of the employer to comply with the
provisions of the Act shall be regarded as a failure to meet the wage payment
requirements of the “New Jersey State Wage and Hour Law.”

The employer shall retain records documenting hours worked and earned sick leave taken
by employees covered under the Act in accordance with the provisions of N.J.S.A.
34:11D-6.

The employer shall provide notification, in a form issued by the Commissioner of Labor
and Workforce Development, to employees of their rights under the Act; post the
notification; and provide a copy of the notification to employees eligible to accrue earned
sick leave under the Act in accordance with the provisions of N.J.S.A. 34:11D-7.

N.J.S.A. 34:11D-1 through 34:11D-11
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TEACHING STAFF MEMBER/SCHOOL DISTRICT REPORTING
RESPONSIBILITIES (M)

3159
M

The Board of Education and all certificate holders shall adhere to the reporting
requirements outlined in N.J.A.C. 6A:9B-4.3 and N.J.S.A. 18A:16-1.3. For the purpose
of this Policy, “certificate holders” shall include all individuals who hold certificates,
credentials, certificates of eligibility (CEs), and certificates of eligibility with advance
standing (CEASS) issued by the New Jersey State Board of Examiners. For purposes of
this Policy, the term “certificate” shall include all standard, emergency and provisional
certificates, all credentials, and all CEs and CEASSs issued by the New Jersey State Board
of Examiners.

All certificate holders shall report an arrest or indictment for any crime or offense to the
Superintendent within fourteen calendar days of their arrest or indictment in accordance
with the provisions of N.J.A.C. 6A:9B-4.3. The report submitted to the Superintendent
shall include the date of arrest or indictment and charge(s) lodged against the certificate
holder. Such certificate holders shall also report to the Superintendent the disposition of
any charge within seven calendar days of the disposition. Failure to comply with these
reporting requirements may be deemed “just cause” for revocation or suspension of
certification pursuant to N.J.A.C. 6A:9B-4.4. The school district shall make these
reporting requirements known to all new employees upon initial employment and to all
employees on an annual basis.

The Superintendent shall notify the New Jersey State Board of Examiners when:

1. Tenured teaching staff members who are accused of criminal offenses or
unbecoming conduct resign or retire from their positions;

2. Nontenured teaching staff members, including substitute teachers, who are
accused of criminal offenses or unbecoming conduct resign, retire, or are
removed from their positions;

3. A certificate holder fails to maintain any license, certificate, or
authorization that is mandated pursuant to N.J.A.C. 6A:9B for the holder
to serve in a position;

4. The Superintendent becomes aware that a certificate holder has been
convicted of a crime or criminal offense while in the district’s employ; or



5. The Superintendent has received a report from the Department of Children
and Families substantiating allegations of abuse or neglect, or establishing
“concerns” regarding a certificated teaching staff member.

The school district shall cooperate with the New Jersey State Board of Examiners in any
proceeding arising from an order to show cause issued by the New Jersey State Board of
Examiners and based on information about the certificate holder that the school district
provided.

The Superintendent shall also notify the New Jersey State Board of Examiners, in
accordance with the provisions of N.J.S.A. 18A:16-1.3, whenever a nontenured,
certificated employee is dismissed prior to the end of the school year for just cause as a
result of misconduct in office. This notification requirement shall not apply in instances
where the employee’s contract is not renewed. The Superintendent will comply with the
additional notice requirements to the New Jersey State Board of Examiners in the event it
is subsequently determined by a disciplinary grievance arbitration, a court, or an
administrative tribunal of competent jurisdiction that the basis for the dismissal did not
constitute misconduct in office. In addition, whenever the Superintendent notifies the
New Jersey State Board of Examiners of an employee’s dismissal for reasons of
misconduct in accordance with the provisions of N.J.S.A. 18A:16-1.3, the employee shall
receive a simultaneous copy of the notifying correspondence.

In the event the Board of Education determines, pursuant to a tenure charge finding under
N.J.S.A. 18A:6-10 or a disorderly person conviction under N.J.S.A. 9:6-8.14, that a
teaching staff member has failed to report an allegation of child abuse in accordance with
State law or regulations, the Board shall submit a report to the New Jersey State Board of
Examiners that outlines its findings. The New Jersey State Board of Examiners shall
review the certification of the teaching staff member to determine if the teaching staff
member’s failure to report warrants the revocation or suspension of his/her certificate. In
accordance with N.J.S.A. 9:6-8.14, any person failing to report an act of child abuse,
having reasonable cause to believe that an act of child abuse has been committed, may be
deemed a disorderly person.

N.J.S.A. 9:6-8.14;: 18A:6-10; 18A:6-38.5; 18A:16-1.3
N.J.A.C. 6A:9B-4.3: 6A:9B-4.4
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USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES (M)
3218
M

The Board of Education recognizes a teaching staff member who reports to work under
the influence of a substance poses a significant threat to their health, safety, and welfare
and the health, safety, and welfare of others, including students and other staff members.
The Board strongly advises any teaching staff member that has a dependency on a
substance as defined in this Policy to seek appropriate treatment. The Board has an
obligation and the right to maintain a safe and healthy work environment and adopts this
Policy as an important component toward maintaining a safe environment in the school
district.

For the purpose of this Policy, “substance” or “substances” as defined in N.J.S.A.
18A:40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages; any controlled
dangerous substances, including anabolic steroids as defined in N.J.S.A. 24:21-2 and
N.J.S.A. 2C:35-2; any chemical or chemical compound which releases vapors or fumes
causing a condition of intoxication, inebriation, excitement, stupefaction, or dulling of the
brain or nervous system, including, but not limited to, glue containing a solvent having
the property of releasing toxic vapors or fumes as defined in N.J.S.A. 2C:35-10.4; and
over-the-counter and prescription medications that are improperly used to cause
intoxication, inebriation, excitement, stupefaction, or dulling of the brain or nervous
system.

A teaching staff member shall be required to submit to an immediate medical
examination to include a substance test if the Principal or designee has reasonable
suspicion to believe a teaching staff member is under the influence of a substance during
work hours or at a school-sponsored function where the teaching staff member has been
assigned job responsibilities. Refusal by a teaching staff member to consent to the
medical examination including a substance test will be deemed a positive test result for
substances. In the event the results of the medical examination and substance test are not
provided to the Superintendent, within twenty-four hours or as soon as the test results are
available, it will be deemed a positive test result for substances and the teaching staff
member shall be subject to appropriate discipline. Any required medical examination and
testing shall be paid for by the Board.

In the event the Board physician determines the teaching staff member was under the
influence of a substance, the determination shall be reported to the Superintendent and
the teaching staff member will be subject to appropriate discipline. Appropriate
discipline may include, but not be limited to, withholding an increment, terminating a
non-tenured teaching staff member, and/or filing tenure charges for a tenured teaching
staff member in accordance with law. The teaching staff member will be afforded the



opportunity to have positive test results confirmed using acceptable confirmation test
practices. This confirmation test shall be paid for by the teaching staff member.

In the event a teaching staff member’s medical examination and substance test results are
negative for a substance or if the Board physician determines the teaching staff member
was not under the influence of a substance, the results or determination shall be reported
to the Superintendent and the teaching staff member shall be returned to their position
unless the Superintendent has a reason the teaching staff member should not be returned
to their position.

In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any staff member who, in
the course of their employment, has reason to believe a staff member has unlawfully
possessed or in any way been involved in the distribution of a controlled dangerous
substance, including anabolic steroids, or drug paraphernalia, shall report the matter as
soon as possible to the Principal, or in the absence of the Principal, the Principal’s
designee responsible at the time of the alleged violation. Either the Principal or designee
shall notify the Superintendent who shall notify, as soon as possible, the County
Prosecutor or other law enforcement official designated by the County Prosecutor to
receive such information. The Superintendent or designee shall provide to the County
Prosecutor or designee all known information concerning the matter, including the
identity of the staff member involved.

In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)3, the Superintendent or
designee shall not disclose the identity of a staff member who has voluntarily sought and
participated in an appropriate treatment or counseling program for an alcohol or drug
abuse problem, provided the staff member is not reasonably believed to be involved or
implicated in drug-distribution activities. An admission by a staff member in response to
questioning initiated by the Principal or designee or following the discovery by the
Principal or designee of a controlled dangerous substance, including anabolic steroids, or
drug paraphernalia, shall not constitute a voluntary, self-initiated request for counseling
and treatment.

A staff member who unlawfully possessed or in any way has been involved in the
distribution of a controlled dangerous substance, including anabolic steroids or drug
paraphernalia, pursuant to N.J.A.C. 6A:16-6.3, shall be subject to appropriate discipline
which may include, but not be limited to, termination of a non-tenured teaching staff
member or the filing of tenure charges for a tenured teaching staff member in accordance
with law.

42 CFR Part 2
N.J.S.A. 18A:16-3; 18A:40A-9
N.J.A.C. 6A:16-4.1; 6A:16-6.3; 6A:16-6.5
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USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES (M)
4218
M

The Board of Education recognizes a support staff member who reports to work under the
influence of a substance poses a significant threat to their health, safety, and welfare and
the health, safety, and welfare of others, including students and other staff members. The
Board strongly advises any support staff member that has a dependency on a substance as
defined in this Policy to seek appropriate treatment. The Board has an obligation and the
right to maintain a safe and healthy work environment and adopts this Policy as an
important component toward maintaining a safe environment in the school district.

For the purpose of this Policy, “substance” or “substances” as defined in N.J.S.A.
18A:40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages; any controlled
dangerous substances, including anabolic steroids as defined in N.J.S.A. 24:21-2 and
N.J.S.A. 2C:35-2; any chemical or chemical compound which releases vapors or fumes
causing a condition of intoxication, inebriation, excitement, stupefaction, or dulling of the
brain or nervous system, including, but not limited to, glue containing a solvent having
the property of releasing toxic vapors or fumes as defined in N.J.S.A. 2C:35-10.4; and
over-the-counter and prescription medications that are improperly used to cause
intoxication, inebriation, excitement, stupefaction, or dulling of the brain or nervous
system.

A support staff member shall be required to submit to an immediate medical examination
to include a substance test if the support staff member’s supervisor has reasonable
suspicion to believe a support staff member is under the influence of a substance during
work hours or at a school-sponsored function where the support staff member has been
assigned job responsibilities. Refusal by a support staff member to consent to the
medical examination including a substance test will be deemed a positive result for
substances. In the event the results of the medical examination and substance test are not
provided to the Superintendent, within twenty-four hours or as soon as the test results are
available, it will be deemed a positive result for substances and the support staff member
shall be subject to appropriate discipline. Any required medical examination and testing
shall be paid for by the Board.

In the event the Board physician determines the support staff member was under the
influence of a substance, the determination shall be reported to the Superintendent and
the support staff member will be subject to appropriate discipline. Appropriate discipline
may include, but not be limited to, withholding an increment, terminating a non-tenured
support staff member, and/or filing tenure charges for a tenured support staff member in
accordance with law. The support staff member will be afforded the opportunity to have



positive test results confirmed using acceptable confirmation test practices. This
confirmation test shall be paid for by the support staff member.

In the event a support staff member’s medical examination and substance test results are
negative for a substance or if the Board physician determines the support staff member
was not under the influence of a substance, the results or determination shall be reported
to the Superintendent and the support staff member shall be returned to their position
unless the Superintendent has a reason the support staff member should not be returned to
their position.

In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any staff member who, in
the course of their employment, has reason to believe a staff member has unlawfully
possessed or in any way been involved in the distribution of a controlled dangerous
substance, including anabolic steroids, or drug paraphernalia, shall report the matter as
soon as possible to the Principal, or in the absence of the Principal, to the staff member’s
supervisor responsible at the time of the alleged violation. Either the Principal or the
staff member’s supervisor responsible at the time of the alleged violation shall notify the
Superintendent who shall notify, as soon as possible, the County Prosecutor or other law
enforcement official designated by the County Prosecutor to receive such information.
The Superintendent or designee shall provide to the County Prosecutor or designee all
known information concerning the matter, including the identity of the staff member
involved.

In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)3, the Superintendent or
designee shall not disclose the identity of a staff member who has voluntarily sought and
participated in an appropriate treatment or counseling program for an alcohol or drug
abuse problem, provided the staff member is not reasonably believed to be involved or
implicated in drug-distribution activities. An admission by a staff member in response to
questioning initiated by the Principal or Superintendent’s designee or following the
discovery by the Principal or Superintendent’s designee of a controlled dangerous
substance, including anabolic steroids, or drug paraphernalia, shall not constitute a
voluntary, self-initiated request for counseling and treatment.

A staff member who unlawfully possessed or in any way has been involved in the
distribution of a controlled dangerous substance, including anabolic steroids or drug
paraphernalia, pursuant to N.J.A.C. 6A:16-6.3, shall be subject to appropriate discipline
which may include, but not be limited to, termination of a non-tenured support staff
member or the filing of tenure charges for a tenured support staff member in accordance
with law.

42 CFR Part 2

N.J.S.A. 18A:16-3; 18A:40A-9
N.J.A.C. 6A:16-4.1; 6A:16-6.3; 6A:16-6.5
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COMMERCIAL DRIVER’S LICENSE CONTROLLED SUBSTANCE AND
ALCOHOL USE TESTING (M)

4219
M

The Board of Education is committed to a safe, efficient, alcohol and drug-free
workplace that protects the district’s students as well as the health and safety of its
employees and the general public.

The Omnibus Transportation Employee Testing Act of 1991 requires all operators of
commercial motor vehicles subject to the Commercial Driver’s License (CDL)
requirements to be tested for controlled substances and alcohol. Federal regulations of
the United States Department of Transportation require that any employee using a CDL
be required to submit to alcohol and controlled substance testing in accordance with 49
CFR 40 et seq.

In the event the Board contracts with a service provider for transportation, the
Business Administrator will ensure all transportation contractors comply with the drug
and alcohol testing requirements of Policy 4219 pursuant to 49 CFR 382 et seq. and 49
CFR 40 et seq.

The school district shall maintain and retain all records as required by Federal regulation.

Adopted:



SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS
5517

The Board of Education recognizes school building security measures are important for
the safety and welfare of all students, staff, parents, and community members in school
buildings. In recognizing this important responsibility, the Principal or designee may
require students to carry a school district issued identification card (Identification Card).

An Identification Card will be issued to all students in
Choose one or more of the following:

____all school buildings,

____elementary schools,

____middle schools,

___high schools.

The Principal or designee may require a student to present their Identification Card at any
time during the school day or at any time during a school-sponsored activity on school
grounds.

Notwithstanding any provision of this Policy, the Principal or designee may also require
students carry an Identification Card at any school-sponsored, off-campus activity,
including but not limited to, field trips or interscholastic sports programs pursuant to
N.J.S.A. 18A:36-43a. The provisions of this Policy shall not be construed to require a
student to carry the Identification Card while participating in an athletic contest or
competition, an activity involving fine arts or performing arts, or any other activity that
the Commissioner of Education determines does not require the physical possession of an
Identification Card. An Identification Card used in accordance with N.J.S.A. 18A:36-43a
shall include, but need not be limited to, the following information: the student’s name;
an up-to-date photograph; and the current school year.

Any student who fails to have the Identification Card in their possession or fails to
present it when required may be denied access to an event or activity and may be subject
to appropriate discipline.

An Identification Card issued in accordance with this Policy shall not be considered a
government record pursuant to P.L. 1963, ¢.73 (N.J.S.A. 47:1A-1 et seq.), P.L. 2001,
c.404 (N.J.S.A. 47:1A-5), or the common law concerning access to government records.



N.J.S.A. 18A:36-43

Adopted:



REIMBURSEMENT OF FEDERAL AND OTHER GRANT EXPENDITURES (M)
6112
M

The Cash Management Improvement Act (CMIA) and related Federal regulations require
a State to minimize the time elapsing between the transfer of funds from the United
States Treasury and the expenditure of funds for program purposes. This requirement
applies to grantees such as the State of New Jersey and their subgrantees, such as a
school district. The State of New Jersey and school districts must assure funds have
been, or will be, spent within a minimal amount of time after having been drawn from the
Federal government.

In accordance with this requirement, the New Jersey Department of Education (NJDOE)
has implemented a reimbursement request system of payment. The procedures as
outlined in the New Jersey Department of Education Policies and Procedures for
Reimbursement of Federal and Other Grant Expenditures shall be followed by school
districts in submitting reimbursement requests. Reimbursement requests for entitlement
grant awards under the Every Student Succeeds Act (ESSA), the Individuals with
Disabilities Education Act (IDEA), the Carl D. Perkins Career and Technical Education
Improvement Act of 2006, and any other program designated by the NJDOE shall be
made using the NJDOE’s Electronic Web-Enabled Grant (EWEG) System.

Reimbursement requests by the School Business Administrator/Board Secretary or
designee shall be made for individual titles and awards using the payment functionality of
the EWEG system. Only one reimbursement request per month may be submitted for an
individual title, award, or subgrant. Reimbursement requests may only be for
expenditures that have already occurred or will occur within three business days of
receipt of funds.

The submission of a reimbursement request constitutes a certification by the School
Business Administrator/Board Secretary that the school district has previously made the
appropriate expenditures and/or will make the expenditures within three business days of
receipt of funds and that the expenditures are allowable and appropriate to the cost
objective(s) of the subgrant.

The Superintendent or designee is responsible for submitting an amendment application
to the NJDOE for approval if a new budget category for which no funds were previously
budgeted or approved has been created. The Superintendent or designee is responsible
for submitting an amendment application to the NJDOE for approval if cumulative
transfers among expenditure categories exceed ten percent of the total award. The
Superintendent or designee is responsible for monitoring the cumulative ten percent level
of fiscal change.



Reimbursement requests must be in accordance with approved grant applications. A
reimbursement request may be submitted at any time after the subgrant has received final
NJDOE approval. Reimbursement requests submitted at least ten business days before
the end of the month but no later than the fifteenth day of the month will be reviewed
and, if approved, processed for payment the first business day of the following month.
School districts will normally receive payment by the fifth business day of the month and
will be able to track the grant’s payment history in EWEG through the payments link of
the grant application.

Reimbursement requests must contain a brief description of the expenditures for which
reimbursement is being requested. Individual line items need not be detailed.
Expenditures must be supported by documentation at the school district level but should
not be submitted to the NJDOE with a reimbursement request. The Superintendent or
designee is responsible to maintain supporting documentation for seven years and for
making it available to the NJDOE, the United States Department of Education, and/or
their authorized representatives upon request. Documentation for salary expenditures is
subject to the requirements of the Federal Uniform Grant Guidance. Documentation for
all other expenditures must include evidence that the expenditures are allowable costs and
of the relationship of the expenditure to the subgrant’s cost objectives.

The NJDOE staff will review reimbursement requests to determine that they meet the
subgrant’s criteria. When a reimbursement request is approved or denied, the school
district will receive an email notification through the EWEG system. Approval of a
reimbursement request by NJDOE does not imply approval of the expenditures as
allowable or appropriate to the subgrant’s cost objectives as the approval of expenditures
will continue to be processed through the final report.

The School Business Administrator/Board Secretary or designee assumes responsibility

for assuring that all funds requested through the EWEG system either have already been
expended, or will be expended within three business days of receipt of funds.

New Jersey Department of Education Policies and Procedures for Reimbursement of
Federal and Other Grant Expenditures — March 2014
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SCHOOL DISTRICT SECURITY (M)
7440
M

The Board of Education believes the buildings and facilities of the school district
represent a substantial community investment. The Board directs the development and
implementation of a plan for school district security to protect the school community’s
investment in the school buildings and facilities. The Board will comply with the
security measures required in N.J.S.A. 18A:7G-5.2 for new school construction and for
existing school buildings.

The school district security program will include: maintenance of facilities that are
secure against unwelcome intrusion; protection against fire hazards and faulty equipment;
and compliance with safe practices in the use of electrical, plumbing, heating, and other
school building equipment.

The Board shall provide to local law enforcement authorities a copy of the current
blueprints and maps for all schools and school grounds within the school district or
nonpublic school. In the case of a school building located in a municipality in which
there is no municipal police department, a copy of the blueprints and maps shall be
provided to an entity designated by the Superintendent of the New Jersey State Police.
The Board shall provide revised copies to the applicable law enforcement authorities or
designated entities any time that there is a change to the blueprints or maps.

The Board directs close cooperation of district officials with law enforcement, fire
officials, and other emergency agencies.

Each public elementary and secondary school building shall be equipped with at least one
panic alarm for use in a school security emergency pursuant to N.J.S.A. 18A:41-10
through 13.

The Superintendent of Schools shall designate a school administrator, or a school
employee with expertise in school safety and security, as a School Safety Specialist for
the district in accordance with the provisions of N.J.S.A. 18A:17-43.3. The School
Safety Specialist shall be required to acquire a New Jersey Department of Education
School Safety Specialist certification in accordance with the provisions of N.J.S.A.
18A:17-43.2. The School Safety Specialist shall also serve as the school district’s liaison
with local law enforcement and national, State, and community agencies and
organizations in matters of school safety and security.

Access to school buildings and grounds outside the hours school is in session shall be
limited to personnel whose employment requires their presence in the facility. An



adequate key control system will be established to limit building access to authorized
personnel and guard against the potential of intrusion by unauthorized persons who have
obtained access improperly.

In accordance with N.J.S.A. 18A:7G-5.2.b.(15), propping open doors to buildings on
school grounds is strictly prohibited and students and staff shall not open a door for any
individual. All persons seeking entry into the main building shall be directed to the main
entrance.

Building records and funds shall be kept in a safe place and secured as appropriate and
necessary.

Protective devices designed to be used as safeguards against illegal entry and vandalism
may be installed when appropriate. The Board may approve the employment of school
resource officers, school security officers, and/or law enforcement officers in situations in
which special risks are involved.

N.J.S.A. 18A:7G-5.2; 18A:17-43.1,
18A:17-43.2; 18A:17-43.3;
18A:41-7.1; 18A:41-10; 18A:41-11;
18A:41-12; 18A:41-13

N.J.A.C. 6A:16-1.3; 6A:26-1.2
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STUDENT TRANSPORTATION (M)
8600
M

The Board of Education shall transport eligible students to and from school and school
related activities in accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C. 6A:27-1 et seq.,
and Board policy. Transportation shall be provided only to eligible public and nonpublic
school students, authorized school staff members, and adults serving as approved
chaperones.

Nonpublic school transportation or aid in lieu of transportation shall be provided for
resident students in accordance with N.J.S.A. 18A:39-1 et seq. and N.J.A.C. 6A:27-2.1 et
seq.

Charter or renaissance school transportation or aid in lieu of transportation shall be
provided for resident students in accordance with N.J.S.A. 18A:39-1 et seg. and N.J.A.C.
6A:27-3.1 et seq.

[Only Required for School Districts that Provide Courtesy Busing

The Board may provide transportation to and from school for public school students less
than remote.]

[Optional for School Districts Limiting Time a Student is Riding on a School Bus

The Board has determined that no public school student in grades to
shall be required to ride a school bus more than minutes one way

per day.]

[Optional for School Districts Limiting a Student’s Walking Distance to Bus Stops

Students in grades shall not be required to walk more than miles to
the bus stop to which they have been assigned.]

[Optional for School Districts that Provide Transportation to a Student with a
Temporary Disability

The Board will transport students certified by a physician as temporarily disabled
regardless of the distance between their home and school.]



Students with special needs shall be provided transportation in accordance with N.J.S.A.
18A:39-1 et seq., and with their Individualized Education Program (IEP) pursuant to
N.J.A.C. 6A:27-5.1.

The Board will approve all bus routes each school year. Bus routes for all non-remote
students who must walk to and from school along hazardous routes will be designated
and approved by the Board. The Board may consider, but shall not be limited to, the
criteria outlined in N.J.S.A. 18A:39-1.5 in determining “Hazardous Routes.”

The Board will not be responsible for the transportation of nonresident students to or
from school, except that transportation to and from school will be provided for homeless
students; students residing in group homes; students residing in resource family homes;
and students residing in shared custody homes pursuant to N.J.A.C. 6A:27-6.2, 6.3, 6.4,
and 6.5.

[Only required for any school district located in a county of the third class with a
population of not less than 80,000 and not more than 120,000. A third class county
is defined as a county that does not border the Atlantic Ocean and has a population
between 50,000 and 200,000.

Transportation services will be provided in accordance with N.J.A.C. 6A:27-2.2(c)1, and
this Policy to a nonpublic school located outside the State not more than twenty miles
from the student’s home.]

When the schools of this district are closed for inclement weather or other conditions, no
transportation will be provided for students enrolled in any public, nonpublic, charter
school, and/or renaissance school.

The Board shall utilize cooperative/coordinated transportation services in accordance
with the provisions of N.J.S.A. 18A:39-11.1 et seq. and N.J.A.C. 6A:27-10.1 et seq. The
Board shall utilize one of the agencies prior to determining to pay aid in lieu of
transportation if in the prior year payments in lieu of transportation were provided. The
Board will provide to the cooperative/coordinated transportation services any unique
limitations or restrictions of the required transportation.

Vehicles used to transport students to and from school or school related activities shall
meet standards, registration, and inspection requirements of the New Jersey Department
of Education (NJDOE), the New Jersey Motor Vehicle Commission (NJMVC), and any
applicable Federal regulations. The operation and fiscal management of the district’s
transportation system shall be conducted in strict accordance with rules of the New Jersey
State Board of Education and the NJDOE.

In addition to the provisions of any State law, rule, or regulation containing more
stringent requirements, provided that those requirements are compatible with Federal law,
and notwithstanding the provisions of any State law, rule, or regulation to the contrary,



school bus operations in the State shall comply with the requirements outlined in N.J.S.A.
39:3B-27.

N.J.S.A. 18A:18A-1 et seq.; 18A:39-1 et seq.;18A:39-11.1 et seq.
N.J.S.A. 27:15-16
N.J.S.A. 39:3B-1 et seq.; 39:3B-2.1; 39:3B-10; 39:3B-27
N.J.A.C. 6A:27-1.1 et seq.; 6A:27-2.1 et seq.;
6A:27-3.1 et seq.; 6A:27-4.1 et seq.; 6A:27-5.1,
6A:27-6.2 through 6.5;
6A:27-7.1 et seq.; 6A:27-9.1 et seq.;
6A:27-10.1 et seq.; 6A:27-11.1 et seq.;
6A:27-12.1 et seq.

Adopted:



BUS DRIVER/BUS AIDE RESPONSIBILITY (M)
8630
M

The Board of Education requires all school bus drivers and bus aides employed by the
district or employed by a contracted school bus company to be reliable persons of good
moral character who possess the qualifications necessary to perform the duties of the
position. Anyone driving a school bus used to transport students to and from school and
school related activities must meet all requirements of N.J.S.A. 18A, N.J.A.C. 6A, and all
New Jersey Motor Vehicle Commission (NJMVC) rules governing school bus drivers.
All school bus drivers must possess the appropriate license and endorsement(s) to drive a
school bus in the State of New Jersey and are subject to all the Federal and State
requirements to maintain the appropriate license.

“Employer” for the purposes of this Policy and Regulation means a Board of Education
or a contractor that provides student transportation services under contract with the Board
of Education. In the event the school district employs school bus drivers and bus aides
and/or uses a contractor for transportation services, the “employer” for school district
employed school bus drivers and bus aides shall be the Board of Education and the
“employer” for contracted school bus drivers and bus aides shall be the contractor that
provides student transportation under contract with the Board of Education.

School bus drivers and bus aides shall meet criminal history background check
requirements pursuant to N.J.S.A. 18A:6-7.1(c) and tuberculin testing requirements
pursuant to applicable State statutes and administrative codes. School bus drivers and
bus aides shall be considered under the Federal Family Educational Rights and Privacy
Act (FERPA) to be school officials who have a legitimate educational interest to parts of
a student’s record relating to transportation, without parental consent, as outlined in
N.J.A.C. 6A:27-12.1(j)1.

In addition to the medical examination required of every holder of a special license issued
for the transporting of children to and from schools pursuant to N.J.S.A. 39:3-10.1 et
seq., any school bus driver who is seventy years of age or older shall annually furnish, to
the employer for review by the NJMVC at the NJMVC’s biannual inspection, satisfactory
evidence of continuing physical fitness in the form of a medical examination by a
licensed medical doctor or licensed osteopathic physician. In addition, any school bus
driver who is seventy-five years of age or older shall every six months furnish, to the
employer for review by the NJMVC at the NJMVC’s biannual inspection, satisfactory
evidence of continuing physical fitness in the form of a medical examination by a
licensed medical doctor or licensed osteopathic physician. In addition, any person
applying for a special license and any person who is the holder of a special license for the
transporting of children to and from schools, pursuant to N.J.S.A. 18A:39-1 et seq., shall



comply with the provisions of Section 2 of N.J.S.A. 39:3-10.1a and Section 6 of N.J.S.A.
18A:39-19.1. The Chief Administrator of the NJMVC may suspend or revoke a license
pursuant to N.J.S.A. 39:3-10.1.

All drivers of buses or other vehicles used by the Board for the transportation of students
to and from school shall, in addition to any exam required by law, submit to a medical
exam for the presence of alcohol, narcotics, or habit-producing drugs within the scope of
the “New Jersey Controlled Dangerous Substances Act,” (N.J.S.A. 24:21-1 et seq.).

All drivers of buses or other vehicles used by the Board for the transportation of students
to and from school shall, in addition to any exam required by law, submit to a medical
exam that includes hearing and visual acuity tests that are in accordance with the
provisions of the “Motor Carrier Safety Improvement Act of 1999,” 49 U.S.C. § 113.

A Commissioner of Education-developed training program on proper procedures for
interacting with students with special needs shall be administered by the employer to all
school bus drivers and bus aides in accordance with the requirements of N.J.S.A. 18A:39-
19.2. This training program must be administered in accordance with the provisions of
N.J.S.A. 18A:39-19.3.a. and all school bus drivers and bus aides must file a certification
with their employer that the individual has completed the training program within five
business days of its completion. The employer shall retain a copy of the certificate for
the duration of the individual’s employment and shall file a copy of the certification to
the New Jersey Department of Education (NJDOE) in accordance with the provisions of
N.J.S.A. 18A:39-19.3.h.

School bus drivers and bus aides shall receive training in the use of a student’s
educational records and in their responsibility to ensure the privacy of the student and his
or her records N.J.A.C. 6A:27-12.1(j)2. In addition, permanent and substitute school bus
drivers and bus aides shall be trained for the functions of their positions and in a safety
education program as outlined in N.J.A.C. 6A:27-11.1 et seq.

In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must
visually inspect the school bus they are assigned at the end of the transportation route to
determine that no student has been left on the bus.

The school bus driver shall be in full charge of the school bus at all times and shall be
responsible for maintaining order. The school bus driver will never exclude a student
from the school bus, but if unable to manage a student, the school bus driver will report
the unmanageable student to the Principal or designee of the school in which the student
attends.

The Principal or designee, upon such report from the school bus driver, may assign
appropriate discipline. The discipline may include excluding the student from the bus.
The student’s parent shall provide for the student’s transportation to and from school
during the time of exclusion.



Upon notification from the NJDOE that a school bus driver employed by the Board has
had his or her bus driver’s license suspended or revoked, the Board, within one business
day of the notification, shall provide a statement to the NJDOE verifying that the school
bus driver no longer operates a school bus for the Board in accordance with N.J.S.A.
18A:39-19.6.

In the event of an emergency, school bus drivers shall follow procedures established by
this Board. School administrators shall organize and conduct emergency exit drills at
least twice within the school year for all students who are transported to and from school.
All other students shall receive school bus evacuation instruction at least once per year.
School bus drivers and bus aides shall participate in the emergency exit drills, which shall
be conducted on school property and shall be supervised by the Principal or person
assigned to act in a supervisory capacity. Drills shall be documented in the minutes of
the Board of Education at the first meeting following completion of the emergency exit
drill in accordance with the provisions of N.J.A.C. 6A:27-11.2(d).

In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-developed
student information card shall be completed by a parent of a student with an
Individualized Education Plan (IEP), who receives transportation services, when the IEP
is developed or amended. Upon receiving consent from the parent, the student
information card shall be provided to a school bus driver and bus aide for each student on
the bus route to which the school bus driver or bus aide is assigned for whom a student
information card has been completed by the parent.

The school bus driver will immediately inform the Principal of the receiving school and
the School Business Administrator or designee of the district providing the transportation
following an accident that involves injury, death, or property damage. The school bus
driver must also complete and file within ten days of the accident the Preliminary School
Bus Accident Report prescribed by the Commissioner of Education. In addition to the
Preliminary School Bus Accident Report, the driver of a school bus involved in an
accident resulting in injury or death of any person, or damage to property of any one
person in excess of $500, shall complete and file within ten days after such accident a
motor vehicle accident report in accordance with N.J.S.A. 39:4-130.

School bus drivers are prohibited from using a cellular telephone or other electronic
communication device while operating a school bus unless the school bus is parked in a
safe area off a highway or in an emergency situation pursuant to N.J.S.A. 39:3B-25. A
school bus driver who violates this Policy provision is subject to fines pursuant to
N.J.S.A. 39:3B-25.

School bus drivers are responsible for the safety of their students and shall rigorously
observe all motor vehicle laws and regulations and State Board of Education rules in the
operation of their school bus pursuant to N.J.S.A. 39:3B-27.

N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18;



18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4,
18A:39-19.6; 18A:39-28

N.J.S.A. 39:3-10.1 et seq.

N.J.S.A. 39:3B-25; 39:3B-27

N.J.A.C. 6A:27-11.1 et seq., 6A:27-12.1 et seq.

Adopted:



TRANSPORTATION OF SPECIAL NEEDS STUDENTS (M)
8670
M

The Board of Education shall provide transportation services for students with special
needs in accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C. 6A:27-5.1, and with their
Individualized Education Program (IEP). The Board will provide transportation in
accordance with N.J.A.C. 6A:27-5.1 as a related service for a student with special needs
pursuant to N.J.A.C. 6A:14-3.9(a)7. Such transportation services may include, but are not
limited to, special transportation equipment, transportation aides, and special
arrangements for other assistance to and from school.

When an out-of-district placement for educational reasons is made, transportation shall be
provided consistent with the school calendar of the receiving school. A copy of the
school calendar shall be submitted to the resident district by May 15 preceding the year in
which transportation is required, or at the time of placement if it occurs after May 15.

When necessary, the student’s case manager shall provide the transportation coordinator
or responsible staff member and the bus driver with specific information about the
student including safety concerns, mode of communication, and health and behavioral
characteristics of a student for whom transportation services are to be provided.

Students with special needs below the age of five shall be transported in vehicles
equipped with safety belts or other child restraint systems, in accordance with applicable
Federal and State regulations.

The transportation of students with special needs to special education programs approved
by the Board and located outside the State will conform to guidelines established by the
New Jersey State Department of Education pursuant to N.J.A.C. 6A:27-2.2(c)1.

State aid will be sought for the services provided in accordance with law and this Policy.
The Board directs that appropriate records be maintained and all relevant documentation
be preserved in order that the district be properly reimbursed for the costs of
transportation.

N.J.S.A. 18A:39-1 et seq.; 18A:39-2.1; 18A:46-19.6; 18A:46-23
N.J.A.C. 6A:14-3.9(a)7; 6A:27-2.2; 6A:27-5.1

Adopted:



PARENT ORGANIZATIONS
9210

The Board of Education will encourage and support parent organizations whose
objectives are to promote the educational interests of district students.

Parent organizations are organizations independent from the Board of Education.
Therefore, parent organizations shall not make any representations their organization or
activities are sponsored or endorsed by the Board of Education without prior approval of
the Board of Education. A parent organization shall submit a request for sponsorship or
endorsement of a specific activity to the Board of Education.

A parent organization may not organize students, sponsor school activities, or solicit
money in the name of this school district or of any school in the district without the prior
approval of the Superintendent or designee. Such approval must be sought by written
application to the Superintendent or designee.

Representatives of recognized parent organizations shall be treated by district employees
as interested friends of the schools and as supporters of public education in the school
district.  Representatives of recognized parent organizations shall comply with all
applicable Board policies.

The Board relies upon parent organizations to operate in a manner consistent with public
expectations for the schools and reserves the right to withdraw recognition from any
parent organization, at will, whose actions are inimical to the interests of the school
district and the students of this district.

Adopted:



MEDIA RELATIONS
9400

The maintenance of a good working relationship with the media is essential to meeting
the objectives of the school district’s community relations program.

The Board of Education must give formal approval to all basic practices governing
relations between the media and the school district and reserves the right to negotiate, on
terms most favorable to the school district, for the broadcasting, filming, or sound
recording of any school event by an outside agency.

The Superintendent or designee shall be the chief communications representative of the
school district. The chief communications representative shall be readily available to:
provide media representatives with all appropriate and necessary information; suggest or
supply feature articles or stories; prepare information to be released to the media; assist
school and parent organizations with media relations; meet periodically with media
representatives; protect school personnel from any unnecessary demands on their time by
media representatives; and provide additional information as appropriate.

The Superintendent or designee must authorize in advance interviews between staff
members and media representatives when the staff member is representing or speaking on
behalf of the Board of Education or the school district.

A school district staff member not designated by the Superintendent or designee to assist
in any of the media responsibilities outlined in this Policy, including speaking to a
representative of the media, is not prohibited from doing so on their own behalf as a
private citizen provided the staff member does not indicate or imply they represent or are
speaking on behalf of the Board of Education or the school district and indicate they are
speaking on their own behalf as a private citizen.

A staff member who is acting on their own behalf as a private citizen should be cognizant
of their obligations to protect the privacy and confidentiality of students and school
operations in accordance with Federal and State laws.

The Board of Education reserves its right to regulate the exercise of school district staff
members’ First Amendment rights of the United States Constitution in such situations to
the extent that such exercise may interfere with the safe and orderly operation of the
schools and the learning environment.

The Superintendent or designee must authorize the release of any image of district
subjects, personnel, or students.

Any image of a student with a disability shall not be disseminated or used in print or
media in any way if they are identified as a student with a disability unless permission is



granted by the parent(s). Any image of a child placed in the district by the New Jersey
Department of Children and Families, Division of Child Protection and Permanency shall
not be published without permission of the Department case worker. Where the release
of any image may violate the privacy of any student or staff member, the Superintendent
or designee must first secure the written permission of the staff member or the student’s
parent(s).

Adopted:



